> 31 (302 1l o

A& i 5 6B s s BT s
S5 Ol )3T Okl g 5 S350 Olejle
sl slers 5 5 @555 mlis )8

)ﬂﬂ%‘)w})dﬂbduﬁb

EXCEL f g

S29 O 9 S OGS dngd

olea! Y a4l i yg 5 9 v ygol

AP ol



Excel 41381 p 9 o390l
eIl Cu pe8
axa0 0 )l xao Olgas
Y EXCEL o5 28 tomis 4ot
B ARttt 03 7S dmis p sgie
P e E e E e E R R bR R R R R R R R E R bR b bbb bbb bbb b r e 03 78 domin Sl>-Das|
P ettt ebe et et be et eaeehe et et ehe et et eheebeste e eheete s eaeebeetentereebeeens E 5L )5 amin
A 22 EXCEL 5 444 )5 Lo sl
TR slael b s S8
ettt b e bt he bt et be st et beete b eaeebeeteneeaeebeeeneerens shel gy I 5 ggie
L RO Gade sla sl gy B
1Y ettt ettt ettt ettt ettt ettt ettt etetannas Lo 5 s 0 g sphe
| (OSSP e Jge p bos S L8
1Y et e e e e et ee e e e e e e e ee e e e s e s eeeeer e eees EXCEL 5 Slesubl
11 OSSO EXCEL 5 sl Shos
1 bbb W 5o byl s
1 bbbttt el se 5 01> S50 5 oS
1 bbb S 1,5 05 gad 0 3
1B oot et ettt s et ne e EXCEL 5 o5 ,,8 il s
ST SOlles 3doe gl >l 5 a5 50
1 et e et e e e ee e ee e ee oo e ereeee e ee e e eenee EXCEL 5 o5 )8 sl 1
Y EXCEL ,s s sl iy L6

G\ ) > e




Excel 41381 p 9 o390l
L 3 TS b sl gy B Jgur
L 2 £ e 5l e gy B Sl o3l b S| s Jas!
) TSR ©dde ke gun LB J i
| 1 275U ol Gl LB (gl Jglite o see Slb 4w 5 s
) 1 22 Celo 5 gyl olastl Gy B s Jglhize (sla a5 J g
2 TSR e g ode polamstl gy CIB s Jglie sl e 5 gl
e 8 sl ol Sl
Y e 3 L I8 (Al IS 53 Dl o AT sl
K bbb EXCEL s s+ i JJG
0 e e SISl eslizal b b £l 3 s o) ym lows)
5 2T TR Yloma e 3131 S i bl 3 58 il
e b st LB gy b eds Ol gla o3l 038 5 et
B s b 6l 3 35 gn polie ulul gy LB
L 2RSS Uy olel s sty LB
L YO EXCEL 5 b sl g JI6
A e 5 5 Sl Sledbl 0 S 0lgy
1 PO OO TSP P OPPOTPPTOOO la osls by LG
2 TSP STOR TP Gt B ol
L 5 2P EXCEL 5 a,ls 5
8 [OOSR 13308 g 5 Sl
B ettt ettt et et et et et et et et et et et eteeeaenans S350 55 Ml &5 5

G\ ) B3> e




Excel 41381 p 9 o390l
D) e ettt b e bt ae et st e e eaeereneas o 6oy byl sed L)
T ) IR EXCEL by sla pbi LS
) TP UTTTTRT s &b psghe
) OSSR EXCEL b, slgals o 5 Joltze J s
Y YO EXCEL L5 osue 5
Y TP 26l
B bbb enes layls gos 5 S )8 Ol
2 (PO S s
o~ YOO S5 53 i s
PO s el 3l e Sl
B e b sy B
P bbb ee b O st 5 L o iy &5
o T Ca3y 5 O g 035 gibes
g 2RSSR &S5 03 S b
2 2O OO 035538308 plg
P e bRttt S sS 585 s w5

G\ ) > e




Excel 41381 p 9 o390l

EXCEL 08 g a0 40l 3

305 S Gl Jan ol ol 0518 1y o el 03 18 Dlio §00 S 4o pgeie
Slles 5 Slovio ples (Solo 4 Lil5 or 03 28 wmio (sla aaliy Sl oslial b disl (o Ol (ble
o3 plail 1) OB 5 5

L5 o e DI 5 ooy lgldons 5 2 e (61 O EXCE it o5 28 amir (glo ol
(el ()18 Jali a8 s 5,187 ob 4y ala oy 055 1 ba el 1 a5 S EXCEl i3l e oal
3 o Sygo a1y laosls il S ST o0l 5 Okl 1 Ol o o3 28 amio ST (o il L
..,L:.a.sﬂ.?dlL@JTéj)jl)QA;fl:éli‘sjb%ﬁfcﬁ;pbu.ulﬁujk:lﬁcu\:s‘j:@wﬂ..\:;fsjljoj.w
S e T Pl 1y gl sai b en S ol 1y g sla 0l Ll 5 (oo

33 03,28 amin &S Syge a1y T Wil5 o0 & dzes 55 as) 69L5 ldlin Lo ey S5 s s
O55aT 15 (S8 JLT @ 01y (oo dhazr OT 5148 A8 oy OT sl alin sl (sol3 500 5 485 i
5 Sl Ogtn 5 o 613 48 Jador 53 15 slie sl 1l ek 5 ged o5Lal Calibee slgdle 5 ol WS

O~ J) S» e




Excel 41381 p 9 o390l

Oﬁ‘s\w“uu\:,\:56,,‘.M,‘,wuyg;,Twu\jw.x:;fd@gmggifﬁ,\sgmgb,;
s dal g b8 15 g 3l eslinal b duslie ol uBl azdls Calibes lgdle 53 015 0T [ils I 5LT

e 65 8 Slmio 4 QBM\)'\@@&MJ@OY L 55 308 g dxiio il Niao!
et o gle caualin pl b OB Ilan aalsl 3 b oS

.;;J:bu"jqkﬁ\)L;J))jLgbsa;‘;deag')\jS@Af;}L@xggbtaﬁqteé}f&fm

d?jg)\f\@ﬂ'du‘6@‘0&&&'&3wwﬁjka‘abﬁfWoJ}ﬂﬁ:Jﬁ)ugs)um
053 XIS L gy L a0y ¢ 5 ol EXCEl 3 ool 8,087 i Juls 487 558 o 33U 55 WOTK sheet

L s

G\ ) 6» e




Excel 41381 p 9 o390l

saia IV 5 3B A Gl oy o b oS 558 oo 1585 0 052w B0+ 3500 315,58 8 Column G giws

s o

.x}&@u&,‘:ﬁ%a*?}..,\‘)\ &hoJ\.a.ﬁaL:5@‘4:4.5Jﬁu%gq;)f‘bb“fj\;j)gﬁ:)hw
(Ce”)c\i\:'- QTQJJ%@@L&.&b\qu“lwcg}:)lfdﬁﬂjp&aj‘}:’-j&u:ﬁble.J’J.»A
(O gk V# g samee) 3 55 o 42iS

Ol 4 Lsh oo pabeia ool SlgysT L pb L 8 )8 6 Laome 55 ol 6l a1l T L Sl
ST o ol oty o 5 (o) B O s sl 6 4 ES 55T e

il okl LS5 5 6l SIEXCEL js asgy )8 sy

g 0 ey idw p VL AT Sl ()l sl g Sadns 43 gle iy ot EXCEl w0l Sl
ol a8 5 ol S5 (i 4 b e s waSs 5 EXCEl MiICTOsOft ojle fols Jls ol .35a
Sl o ey

seols el olso ey o 5o Ol 5 5ok 4 by e Slgw s 53 457 Hsb Oles (ool Sl o g

.J;S@‘.A\J;Excel 3315 gl b il s gie ol 3 yls 5 g

S el ps Sl S S w1 s sie 55 592 g (slgile 5 45 5505 5925 (Sl csm Ll 5 s Il sl

s ‘..:.a\jp‘-c:.é):mb\ﬁbl.@ﬂj\g&-ﬁc\f.u)b

G\ ) «T» e




Excel 41381 p 9 o390l

Sy 40 gj)lfd\}:dad"—bds:)b 299 ng‘j‘ cuﬁ)lfom ﬁh&mﬁ).} :kfﬁ)lr b‘}w' )‘33
L1555 ... s SNEEL], Sheet2, sheet3; e sbe Jls ol (g5 5505 bzl 1y 035 L8 <l 5L
SRl L a YOO B 8 I8 sl dal g 5l a5 g 65l elS (55, 03,8 SIS L &S

b

b MUJ{ ‘_;)\? C.,.”M}S.BJ\J Sy C.,.f..;ljjbCU96J‘j¢¢?ﬁ)l§gw‘)\jﬁﬁj)a:w9%~a

2l ‘_;)bj».il».&‘tf:ﬁ@dbé @@&Lwdw PR e asb 4 Il I ol :)105.»5 )‘53
S :lauuldfﬁ)lf)s 390 Sla osls Ll

)‘y .Jﬁ)K@)oJ; dl&e b (b (J'.’.‘Q‘SJ‘J"‘ .)‘j‘ Q‘}}'dncukbu d&&‘ v.:.sz Ls‘j’ :ol&-ﬁ»’; )‘33
55 Cards Jaw YU 53 5350 b i 5 J TOOIDANS (¢ 4u S s VIEW (500 3 b 51015 o 1y Layl3l

s s« Formula Bar status bar st « 8 (655 55 4 Jsa b 5ls 5 Conds Sl 055 b 6 sl 5
dmio 93 Candy o 5V 53 el bl LET LS 511" G cadle 503 87 SIS ViEW
s 13

G gy Sales sl 1y slte L ol sdS ol &S5 EXCE 1 eslizal 53 lghpe p 5 shtel b 0387 IS
osb s b 5 ks Sl 3 by o S 4 ls e peay (S5 03 4 S a5 Ol eSS s
S g o3l S ey b 03 e Jlasl plal (51 gl g0 3 51 EXCEH Ul aslind o 0555
LEXCE 5,55 5 o5ly5 o s 4 .23,8 dal ot sl 1 L pe b 5 sl L 03 858 (S8 s ol 53

I8 s LT 05,55 4 el (o 10KL sls als il g 5 05 gl g s s Sl s sl ooliel

G\ ) B e




Excel 41381 p 9 o390l

doal b p 0y o U s b 51 4T LS IS s 0350 S (SR S 5 s (5 el

Wb sl S (Bl ) Slslows 053 68 50 s EXCEL Lo 5T

s 4 3ol il 53 63l 35 ol ply ST e 55 LSS 1 slael plas EXCE zatust b (g 55 45
13905 3,05 Olg o B3y 95 41, slael EXCE ,:.;,m;wu\sﬁi,pﬁg‘g,fs‘@,\:ucx,a
¢, YU 5o 3 00 (gode SISl eslazal b U

9&5@@‘)@)33%}3&3&6&&)\03@\L: U]

NUM 33151 Lod Caga g (s33c Clla 0 3315 aniuo Cunl) Craus )s 3080.6 (SsaS 03)S aigw (sl *
Sl aibgy o1 £ho 2l Jlasd )51 LOCK NUM (o)5ga16(5 ity el astaiwl LOCK

EE /P 50—+ 55,51y ) ool slasls Oly e b el osdle
Bl edls bl al) p5slse b p o8l ol slasle ol oS el8s
A5 (0 QB0 13 1) ale 3Lad ) shach § 23083 JguB 1y Ys g Lal5 Slle (a3nw Yob ay EXcel %
A 8 MG 1) slac) (5aiy B EXCEl 31i5 (0 3)1g ) LalS b 300)s s @3le Loty a5 (055

.:}ﬁasasjfob“:v\.c ]

Lgh odls Aol e sl ys slael l
J:iump&%;}wuM,;wu:iu&lﬂsu53,,@;‘,#‘.:&9;\‘5,“&1;\4;\ 0
...\AJL;G

Qd)ﬂdaaﬂ.ﬁ-:)jabﬂ UJLUJ‘ cv\.éfdbjb‘\fég&[)kké\{@) ‘) ;\.,wEXCEI c.,\...‘.&b Q\/.i

MJ@&LN)%}A&})SG&&

O~ J) «O» e




Excel 41381 p 9 o390l

dalgt o A AU S Ol) Se K 1808 I L 655 sliel o)l 30 G AL gy LI
oo b iie ol s b.od S dal g sl 1 slel lael (gl abai Jous b s a5 51w Jlie O 26 4 LBl
5,8 S EXCEl s 1) slael (s ol s

3 lety B o s o ol 1 T Ol OISl 5 03l w1 1 sl 51 S slie sl 6 Excel
o led Sl ) sy 50 LB 503 g0l hsley ok iy %5 iy

o led Sl (gds CIB (gl 1 ks )50 gls 4l )

55 o albformat Cells gl o) sl H5" s ls Sl 1, FOrmat ¢ s 51 CEllS « ¥

A5 SIS Number £, 5, -¥

ST Ol | sde § g 5 03 500 Js S Category o ;s -f

ol Ol 1y e slael 5 (g liel dbais il Jows 2o 6,503 (g3de gla 4n 5 -0

A4S SIS OK (g5, -7

Decrease Decimal ; Increase sla asSs jl aslaim) «iulsd $)bel eld)l gislidl sl gapw gbg) Gy *
lo Cags § )lidcl blE dagis Jalidg albls )ys formatting jjl)lgd (sq) o assSs gulabl ¢eDecimal
Ay 0 glad ) ghal5 b giuljd) jliac) s abls By 335 GulS a5 (i) o . silws

O\ «10» LTSNSO




Excel 41381 p 9 o390l

£ 555 g oo kS o 3l AT LB s Losas 1) Liles 5 Ls )l Los tleilo 9 B 256 pggio
e odalie | Olej 5 )b Calies (slgdl5 FOrmMat Célls il s, sla 4,55 31 NUMber

O o 15 WS 2 ST ol pl eo,ls el 5 Ayl bl 2l Oles 5 gl 3550 55 6 (S5
53l US55 ol J ST 15 0l 5 gl osbss (el (S 018 o) UiST o s Caliies
el O glae Calides gl ail]y Ol

Sl 3 sl (o VN Gl e .S o 05l WINAOW s EXCEl 1 a8™ Ll 4L plas 53
jg;e\i),(tquxcel Ly oo, @ e Olgze 4 15140 F Jl s 5 5sl8” MaCintosh cs Excel s
}gu6@\Cﬂ,::ﬁg,;%;b,“_gsj,L{@Ji.u;b@,uwm,y@u'zu&jwfﬁ,tsdu,x
.,\ﬁuJ;SJﬁu@agﬁf\,&ufﬁ,t{@,u

S b B 53 o glas gy 3las Jle Ol gie 315 Oloj 5 b S35 2 arwlows plnil 4 5L el EXCE
olad (g0 0,33 b e opleds Jan 5 Lgle) 5 Lgdm sl opl ol ilad oo annlona |5 (635,55 Olej 95 (o Dol
B Sy geo a1y 355 Slabad o S5 S ST 5 5 me Jeslael 1 8 L s ol EXCEl LUl
Sl 4 5 o3 5m3 25 Ful Olge 4y OT EXCEl (sle 5 b & a7 oo (IS PYNY e #H#/ ##

O\ «11» LTSNSO



Excel 41381 p 9 o390l

Sl 5 5 ges dotl s odalive (oMbl 5555 OLL 3 e 1 DEC —9F s (g5 il 3 sue il
03,5 3505 o8 oSl BTl (gl LS e ol b 1y e S slel s oSGl EXCel
s 513 () o T Cdle &S5 s 55 50 sde 1 b cleb!

o 1 o3zl 35 50 DS IS 53 Slel o b 0 G crar Sl g5 10 Jgo b b 005 L
G 33 61315 Y gans 0l ol Sl a5 . Lgd o ol (o 4l (Gl gimn Sl kS o Ll g0 3 5, S
NELLITY

L8 50 s gwb S ole Gl

S e 0l |, Excel @ﬁs)ywwggj&&@uﬁw%

[OtUS V=Y 011,87 o8 L5d (0 pad () BLoL L (2) (sobus Do &S L aiian EXCEL (sl 50 5
K dal g o les &S U8 e 0l EXCEl 4 gl e S e eslinal + e LT ol ol
L 25 Sobe sl Jge b 0SS e Olsie 4 opl ol sl sl b J 5

=B3- B2
S8 3 VIEW & e 5 Ol TOOIS (6 520 511, OPLIONS 0L, LIS sl 50 3 plos odalin gl

o eSS, Formula s € ¢ s Ol Options (¢l oy gloes
= ~ ) 2 I - Sleys

A0 0 CHrl + (=) G5 ) Wgo)d eled 03005 oledy § gsalad sy pilis salS

215 (0 aigw olinglgs § Lelgs)d gialed g Ctrl +(~)

Excel ;o ol

3)08 Sl AlA 3w (0 eol)d 1) le)gs)d slayl @ H Oy @by Sbuwlas olas) : Auto calculates

WD (5338 Gl Laid 3385 18y Cu@idg Hlgd a3 9l Crawmd )s § 230.65 OIAT 1) auslas (sl Pas

O\ «12» LTSNSO



Excel 41381 p 9 o390l

Cu@bg Hlgd jl Lewd )s ) gugls Cuwly Craw 315 )51 auled sxaliies ) 3¢ Gy guaw g SUM =
Iy JB1as g 1Shaa (T30 Jis yTys Olwlas AT HEs) § 03 jolb Pils (seis Gy 335 GN5

Slad (0 eol)d

sdas 03 8 Hler 4 Wils o EXCE sla Sl o o315 £, Sslaal (g1 sEXCEI (S0 sl yKhos
s ph o oalizal Gl (sla Ko )3 dblsn iy ¢T3 (51 a0y (51 dulio ¢ Floulowe 1y oo o
A oy ol (S s Shae ) 51 (pony il o ooy sls 0355 03 Wl o o Sles 6 4
sy b Rlas pl ol o 58 @ e S 3w )3 odd eslizal glgie Cudhe Al L go 5 3 1 LT ciw

C«A}h‘«j+C,.A)&.G.J.i\obﬁjlf‘b.)oJ}JoMW%‘)@'@NW‘S\AJ&q@‘:éMW ‘Slﬁb}ﬂmc
S AL o ) s 4 Sl sla Klas 5,10kul 4o gomms At 3ldel A 5 g ) olPle -
\.@Jj.ajéjaa}ﬁ-wtﬁk;ulq-)gjsbd\{,\:;\j}daub-bqbL@.LTMJLQMVQA{&_%L;)'HASL‘;C,\B

s el |y i 5 ) 50 Dlilons 503 5,8 &

LS"" JSL;.G
(g +
G -
<o *
o /
Loy %
Olg A

;,t:,.\,,\.uu,;Qﬁu;,\,a;,‘,sVA\J;b,\mﬁwuﬁg&\@wuﬁéuﬁ&:‘y dud B0 (Sl Khos
:j\ujggélwuﬁéhﬁw.x}&@asjwlfm.EXCd L;Ebc\ja\ﬁﬁ@%}wuﬂwdhwd

LS}LM.& =
S sbusl <>

O\ «13» LTSNSO




Qav22310) (AT TR
Excel 41381 p 9 o390l
f’fJ}. >
Gl b £ 55 >=
Oy <
Gl b S S <=

il o & sl iy Rlae g5 161 Al Khos
DOY (s 48" C7 6l ;3 COW (gl 4alS” ST Jle Ol g2 4 358 o oslizal b iy oS 5 (sl Shes ol )
S a3l | 1, COWDOY g aziy ¢ = C7&CB Jss 5 sl CB &l s

G 1 (gl o3 gdomn ¢ wydT i popee S o & 5 1y sl sla Klas EXCEl : 30T (sl Khos
‘ﬁgo)@g.w@wwww&u4;L>~¢L«:,c3,b16u4334,.b1:03¢,t:m4;r;o\};c@.@u

.Jij@)quudBLgosjm)a:\SB-‘;,U:'-'lij&:ﬁj\J)JTQJ;L\?L;U\)(:)J;QM;&

S 3,8 s LU EXCEl 18 851 U s 3 405 Slae & 51 i o 0L atlelgo b 99 Ul w5
s p Jle Olgie a4 dipls |y ide &5 28 Jgep 43 eolie Condge .das plonil sl 1) Slles plas”

il o OY Ll YHOX Y+ Jgn p fuols 48T g0 53 ok s 1) YO liie =)+ X Y40
03505 5 0 53 5 V0 eJls pesd 53 5 S mex Ve 5 Y O o Jol= L1506 sue EXCEl (Jle sl o
o 3 dr mex 03 b5 s sl EXCEl Slles Sl s 4 a7 e ez OTLL Y e

o Dl 4y polie Dlod (B @ some kS o 3wl 6855 8IS & LK0s dgdge NI T3 g (o
oo S o sloul Calises (gls w45 plin slgdpe 3 & oKin b gd o Sy M| o ol ST L5
bl A D5 53 HEATAZ b dslas 6 81 k505 Olste 40 bl (o i s 3 53 o slo 6 80

sl 2, C g 3=C1-C2 5 Bosw ;5=B2-B1 e plis oo dolas el sl
S S 5 s s e Ll il OO e 5 b LT ey Pl 4 gl 58 (S hs osliws EXCEl

el ol Ol Jgo b 01 F5L 5 (oS 51

O\ «14» LTSNSO




Excel 41381 p 9 o390l

oles OBl AL oo 55550 J e 3 (slls 4571 (5wl -

S Ol Edit g 511, COPY 4 8 -Y

ST Ol ST L 3 1y J g p dal g e ST (5wl Y

Lsd o Ll L b s e Sl st e s |y Jge 3 s HLis |, ENtEr ws ¥

3 S iy dsep0ly 0B et 2aliE L

o 331 axib @8lg 3)Is3Gw) )l Hlgd (s9) paste/copy /Cutsle asss aS sxiSH (ngslys
Sl BT (31 ) oslaiw]

S 35l oo ol 1y Lol 15 Tl (e )3 & 03 g0 055 5 5 ler EXCEL 2 68 1,15 (990 0 psd
save work spaces Save as html; save as : ;i . L

3N 0 )5 @ 1933ag (531)5 sle asly ya3s ) a5 sidms (Il plas Save, save as sle ais)s *x
Anlal apsd Web Ciladw sislas 1) EXCE (sla 033y a5 sas 0 Laib ay )y plae) o) Save ashtml aig)s

O\ «15» LTSNSO




Excel 41381 p 9 o390l

JK 6\.«7 a)l;.)b ‘) LS Q&n ‘5L€l>r.é 9 0=y oj\JJ‘ c&:,\:.*éjﬂ J:.]m &l&)&b‘ Sa\/e WOI’kS pace 4...3.; %
LSL.E} °5}J‘.’, u.’.'.w.ib.\:..s)b .L;A‘jw o)\{jb ‘)lﬂo&)ﬂJGu)W.\S@oﬁa a.l.jajl{ le.a 4.3%
XIS (6la oigp Lsmy 55 iy LS 5L 1y Oluls oy e 5 03505 5U |, (WOTK SPaCE) (6,18

Al 0T b @ 5L 5 AL s EXCel

Excel ;o & p,65 ylyg

Szl 1y s 6l 45,8 45 il b S 5505 1) olgdge 3 b e il oSST 51 5 il il Ol
..,\.:.a.su.aCfiJ:lfw\grﬁju.ujulfrmbo:u;ﬂla)yéudlﬁ-;';Ba“;l.@.&bﬂj‘gl«,&ég..xﬁw
Sl S SIS 0T (g5 5 03505 o)la1 0T 4 Sl 4 el &K Sl gl i wole b B 4l O
b o s s )50 sl

55 o5l e 5 S SIS 0 2 sl Ol gt b o sl s (S5 el gt 5 o ST 5 Ol )
S gl U e Ol gl i By o0 S 5 i pslie g sltel ples O 1) esle
ol O LIS dla 6 05 8705 8 Sl e 1 sla als ltl 6l 355 02 L1 4 i S dSS slos
Ol O F 5 Y sl law Sl S5, (e Ol gie 4. S &SUST lai s 0 sla w65, 5 4nils &
1l ) S Y e

S SIS Sl by e s (655 )

ols &5 by g el las 1, CHrl s - ¥

S SIS o 4 by Ol g5y - T

Wl axio b by 4l ol

Aol o S amis ) e e sl 3l eslanal b b gl Olsel

S o Ol Tods aseie sla 6l )51y ols low b (g l> ke :SPACEDEr + Shifts
S e ol 1 sl 0 52wt CHrl + spacebar s

LS e Olsl | gyl &§ 187 Ctrl+ shift + spacebar

G 55 1y cenlie (gl g laddS™ 5 wxzls &5 ol | SNIft WS g o 53 bl anw g ol

O\ «16» LTSNSO




Excel 41381 p 9 o390l

503505 bl ) a5 3550 6 Wbt (g I8 3 sldel 5 e 03 5e5 3,05 gl NS § Cyo 30905 )19
RN I PR e O TS Py PRV g SRR P SaS ab 4 g9
@ S L s b e &G Olgie 4 Olulsgys (S oo 3,05 gl Wl s 1y sldel b e oS aKs L 5d
s i 1 T 0bs g a8 Sl b bl oo SU S8 Oles 4 5 ok
‘.\:,uu.e@;,;H,%t:MJ@,K@.;,‘:@ﬁwJ,AJ;,U;L;”,Jw‘uu,;c%u@,;pguﬂ
ol b (s &l 5o 1y s e dlgligy ol Sl pldST a5l 505 OB (63555 (e sl aliime gy ki
ST g e ) e Jlb g al Joe by 0 S @ ST oledis) (Js s el

33,5 Jd (3 e (g 6l (o 3) omb 6 96 b s 5L 1) ulS womis 4 b g 0 ENEr WIS 5
s 5Lid |y Jlad il oy Coaw 45 O3 503 Jlab (g1 1, TAD IS %

S SIS U g0 3 415 5 5 50 ENtErcheck mark) aaS™s g, ol s 4l 03 505 Jlad gl #

S sl 1 Edit g 501, UN0O 0l 5 5,57 i L oo W o3l 03,8 5,05 OLL 31 des S
CaNCEl (s 45> (555 Sl b doas HLis |, ESC S (s § ot 4 mnad W 0313 03 87515 0LL 1 J3
LSS 1 Lng)s b ST SIS U gn b )l g5 55 3 g e

AS b als a ol ) (rie s 9) 4w $ YOO Wil oo i

) o a.'s(AiL;é 191 3235 (0 3)lg o la ) (51 o3gan.8 JAls )y 1y slach g s a5 (0550
Wld 08T @ a5 ils) suled gby s Bls @ s) LA )1 333163 (o0 331 83)S VAT
)3 salgd Gy (532 Jouw )3 23D QAT Bl B39l @ W) (o) B3 )y a3b QAT

Backs wus L il s oo el ot ST e gl sl b e b o8 55 F11310s1 g cpie gl 99
ales ZOhol 1 0T walss o 0Y1 503,57 5505 15 slel 5 2 3 8105 8 0T s (o1, PACE
Sl Wy ol 51 S s aalsl 1) ol o T8 oo 55 Lans 08 ol 51t o b3l OLSS

OO G KA P
;ﬁ;\ﬂC;L.p\6\j1,a,\,:_,)u;;\Q;a)w;&,tf‘wjujmump‘ﬁ;,y&uw,formula)\);,w

ST g 1y e (i e (oo SIS bls sl gl 2 33 50 (sl 0315 S5 (505 L) LSS

O\ 17> LTSNSO




Excel 41381 p 9 o390l

Enteru\:lfw.vkéf%\]‘)a.l..ic:?r..,a]Jﬁ)ob‘}o}“t}{b#b)yédu-éjjgﬁ)lfjgélé
Al oSS Enter (checkmark) aas™s s, b esls HLzs |,

U’l‘ QS‘J" ol 03l 43\)‘ b Sdowe LS‘J"‘)J‘EB}J*’ QSLG'.‘.f},’J EXCG| :QW@W‘S‘R"#J}O
.MJCL?J\)CmFZ.g{%)mg@;ﬁygjl.uu)w)\};,;Redojundo 4S5 95,

Oblac ) Twy § 83083 ealid 1) gb)b Cuny (sg) Olilac 03338 j1 93)5 A3 by plae) undo asss x
A5 0 VAT ) JA) d)g0
83313)3ib Jac 03331 )51 JBs olgic @ sjlw (0 eahd 1) Sblac b Jac guaT a3 ol5sl Redo asss

2335 1)al 2)0gs 1y UNCO 333193 (6 ¢35 gD

ol el S Slhee 55 1y 5SS 5 015,550 sl o Edit 6,5 «” Undo, Redo slge 5
S 08 o SNl e 5 4 F KL slelep Sl (K ple pan 5 S 0 L ot ol
o5 EXCEl &7 ol gme cps cdas o 55 Sl pl S SLej .CAN'E Redo, can’t undo i as e

S LSS L okils S5l 1y edd |l Ol b ¢ Jad Lol 3 53 Ll

o O sk g 50 a8 AL amio iiles laylpl ris il dxao ) colé‘&»'lgfﬁ)lr o bow
505,85 Lilew cUiulen glajlg Sleslitel L Ol o Jle Olge 4 il s J s EXCEl 55 uus
S amis Jador 3 ST ol 5 L8 4l g sladldS L anwls slalldS” 5 Page, Home slauls”

Ll ok 65l CJ.& NeY

s O Jos iy
(A O gw) Ot Cp 5 o o a JUis] HOME
oS s &S5 53 1l 5 YU @ L] PGDNLPGUP

P aomin ¢ s Sl 5 o S o Jsl| - Clrl + PGDNLCHrl + PGUP

5K s caly s o cwew o Jlil|  Alt + PGDNUAIL + PGUP

Sl &S Sy g 4 s g S5 3 JU!| UPARROW.DOWN ARROW

O\ «18» LTSNSO



Excel 41381 p 9 o390l

RIGHT ARROW.LEFT

oSS o Fs Cog S5 5 Jas
G N o b el S 0 03 ARROW

Excel jo & 65 ylpg

SYsb la iy S 5 808 & s ke Y pams Lot EXCEL L IS 5,5 o80m 1cs g0 Sl oslizal b 2aley
:.cssaJ%1,¢,Lp>«bmchﬁ§w@§5@j¢msmg;,,w Edit ¢ s ol s
S o a1y 3 g olie Sos 5 ledpe b gme sla 4y (5 e OISI RN
Ol e atlo ol 3 1y 3500 ole K05 5 e e sla axsy (5 e OISl ReplECE
Sl o s gt 3500 Ol L1 Ll sy 00 Slhle 5 SladS 05 57 il
um&auJ)JT&@,buQ&A,OJ;M@\,OM‘Q\&UCPQJ;\%Q&‘\GoTo*
Jina-l..idiﬂjﬁp\.'&QJ;\Jﬁ:L;‘ﬁGOTOLS\O))bUJJKJJSpeCiaI S A4S 3 (S, s oo Jll
ST SIS e 5 e i

Jie Ol g 4yl oo 1) T B S 5 05090 b a5 45 55 (o0 sl S1ed Lk )8
s las L1531 3 s 4 Ao ys gy 5038 oo |y 4y a5 el s Clas 515 68 8 e ledt s Sy ke
bl ST 45 o a1y Sl gl EXCEL S 5 e sSan j g w0 1 5131 G SI L

T TNV N PICE PP YC gy

b oo cls 6l JUst o8 187 sdoms (3l 5o (6l 03le gy S gl g § B glaw (b &l J LS
S asl o CUL, past, copy, past dsle o8 18 ;s Lol osls Jlsl.cwl S5 gl 4 gl 3 s

e LT T L Yl 5 05 555 1 o eSSS

O\ «19» LTSNSO




Excel 41381 p 9 o390l

g 53 kil 5 e 5bsenls il L 5 s law e ails &7 Ka CUL, paSte S5 5l eslizal
ke, ol il S8 ish o (S 6,503 o 5 0ks Dol 5087 51 e S 1 LS|
Dl Sl

ST Ol s pe glgi s b e 4l )

deas 5 Bt s 51 CUL bt L L s CHITHX 0S™ i ol ST Osls HLas b |y Oolsst —Y
Lsh e Jize clipboard « cledb)

S SIS Wled bl s 1y o fize SleMbl dal o 0 457 (gl Gl g5, 1y sl S o Ll ¥

s bl BT (6 52 51 paASt sl L L 5 ENter s 0sls jLis L OLls S5L fes ¥

g s ST ol oo 353 gp W IS g 3 e 001 B > 0L ST Ly el EXCEL -0

@808 «(,380.6 Job @ }slEs a5 Cuwl JFgslS absls jl Lews : Clipboard ayes
cut, copy sleileys a5 ple) o .3igh (6 opdd o1 )» CUt, COPY sleilayd i) aslatm
193439 31 20)8 .Adgib 6 0Tl (LB Hlske G clipboard LE Clgins wig) )5 @

0 ¢,0 Clipboard obigias s

s 6l 01> S5b 5 oS 5 eslinel 8 )18 sdoma (55l 5 o 51 o3 OLT s, 1COPY, paste & 5"
36,5 b 3 15 0T 5 65 505 slol ok sl SleMbl 51 S eSS Led J8 ol bkl o LG gt s o

W 10 g L

sdoes (S5l I e s ol Jol Cand j i S Ogkw 9 B s dd Ll o908 Lol
STl 435 5L DSl 03505 I 5 013,550 5 (oS Ol S5l 5 03 Sl eslizal L 1, 08

S plowl L (1 4 (S BL1 &S )08 w0 1) (g dor DD ol 5

Sl 515 T el Lod 5 ST 505 1y oy Jlo dm s Slesr iy 51 ed 87 A7 55 1ls bt 250

e 9 03905 3wl Jl- MB&&%Q ldel (63959 Cand 3dzwe b (6l ..,\Uﬂcwg‘gg_’.g-w

ST b Ol

S (OBl 1) SoY gla a3 Lds JI il oS5 dal i o oSy ebow )

O\ «0» LTSNSO



Excel 41381 p 9 o390l

o IS Wil 5 o ST gl w355 Al bgs s (gl gl 4ol b LS” Ol INSEIT 65 511, CEllS -¥
S Ol ol g g 5 INSET s 503 505 SIS 0l Sl (gla &l (g9, 1) wsle sl
.5}56).:@..“1Lfa..\..2g&ﬁl&hd\:’-&ﬁ\i\iwbwjajoﬁ3@\61:\3\5-45.,\:;5";::&?—\"

AS SIS 0K (g5, -F

ST 53 55 6250 Slese 5 bk Alg o kS o mahens sl a8 (6 shailen

o Loy 03383 QAT uwgd pleias ) oolw L Yo Gy )l gy 313 o Laib
Sloybus o aw a)s sl JBs olgic @ sulad a)s INsert pleys shol il Ji8 dgigim
ai3)Sp 1y Insert/Rows guaws 23)S aGI ) ¢ g 0 g i€

s dal g LT Sledbl o 4 5L Yl 08,871 05 578 e 3l A 1 9l 1 OleMb! bos
s o o g 5 o da gl Cod (S5 Sa 5 4l g 05 8 Sy K8 5 sl

G Ol gimms Ol (o0 45 LIl 5 )I8 1 e 03 505 o 1 L5 A & Db gizme 0 &L
ls 4 3B 8 Gose 03 il Slsme 055 ST g S S Slle i Os ) sl
D ol gl Gl ds (s Hls Wl b Las e Sl Lok b Al gl LBk (Ol

ST Ol L5 3 g ola il -

A8 Ol | clear sy S Edit ¢ g 5i-Y

s DBl ST ST ol e ST ST s o Al e S oY

S Gl 53 bl (gle 0313) D g Lok LB Jro okt Sl e 55 b Gl Sl a5 e Lo
AS SLH Ol g L (Usd

a.5,05 Sgls ot (03,5 ESTL it b AT o Caws 4 Ol 1 657 (6l ames i@ g dd ylaw iy Sl B0
ol Sme 6l 0T 5 1 035 0L 5ia o sl (5 45 4 S o STl 1) MBI & Slej oyl bl

6 s S o ol 1y s 5 Lo o cls wils &7 _alin Lol 3 ls 3505 5 sim b 55 5 MBS (G ol

O\ N LTSNSO




Excel 41381 p 9 o390l

2 1y obledl Sl 5 o o @b W il 03 87 ol 5315 O gt 5 o w5 5 oS (D gon g
Aol oo sl ol Cado (gl 03 S

C;oD wss B 0w 50T o G 4 C 0520 S gimms (S O 1, B 0w ST e 0l g2
N S ALY R RSN T SR PPN T

Wl e 5w Ol g st 9 s b (s ails o

ST ORIy s g0 Ot b o il -

A8 CbslEdit g s i1, Delete ol 5 -Y

|y oileadl sls 6l a0 4580 45 ST o I EXCEl (S Ol 1) b 6l I () 46 gorms ST ¥
sl sl JUsl g, DEIEe gl o) slos 1357 53 Wb lad Soyg opl 53 S A8 1) bt gl g 030y U]
oles i 1y eiledls

Sy o0 L dods jledds o juate .S SIS OK (g5, -F

WBls 215 (0 slgithyy S5 sledgtm g laybas B3a (sl @ JBg) Gy ilis (seie
1 1y oogle Cuwly Crauw 315 § 83)5 QAT 1y Ldda (1P MBS 3)g.8 (slgigiw L aybouw (o

A5 OB piles soie il 1) Delete puw 83983 QS (AT CLaws

Excel jo b 4l g 6

Kﬂ%x;}dbwdujj,;\d{g:,\Uf@g;wl)muﬂm)lf;jssw,\i:@u‘,:,“L«sa}zs
Clels ple & s Olowel 03,5 5 bkl 53 550 Olews CIlad ST & 0T Hs el Olwws I &
b it a8 (Gsb 4 L3 0dd bgliue KuSS b s ols I Sy pl 55 3 0dd 0305 OLiS 528
Sl ) 88 4 5550 SN 55755 0 4 phy (o S ol 4 i3S (0 oS OT
Sl ﬁﬁf@)w P ) S SIS () s 0 eslinal BB Sl s Sl
s me S Syse 4 DML 5l o g 4Kk (s I 03 28 amis 55 plhe duslous Loih a8

;‘bouw\L;qa\Jz,g;)\,:@5@\Ldte,:jjjt‘;\i,upﬁ).;)\,%ﬂu;womg}gcmg

'éJbb}’.'}JKC)‘.’.‘&‘vaﬁjii" sdaze glgdgy beleosls Ol 0T 5 b

O\ 2% LTSNSO



Excel 41381 p 9 o390l

soul WO (6 4sb ;55 a8 ol diw op 2T tls ails gl CIB G b 51 680,87 4 ¢S 03 57 il
Fe 53 olizal 3550 oI5 Jolas idu a Olie 53 eslizal 5550 oI5 (5 o3It LT 55 LT Ly sT sboa s g
4 el

Sl p o ge LS 558 e o3lital basde Iz Ol e 4 WOI asl y sladiw & o <5187 55 oS
53 R0 b s 6l O olasl 08G4T buT 51 ci® b s pes & S 5 3458 (s LB O
Wl 135 55 g3 6 ity Coratl 3 iy I el 2y 03 28 Dl

L w1l 55 cpl gl dns 15 eslizal 5550 1y b ailst I (gl oz gdoes b 5 4l il o SluT 4
o AL S 6 ke s 3l e ST Sl ST W ls 15 eds Sl Sl 4 a5 s il 1 8y S
A8 st 1 format cells ¢ a5 o ss

w5 P8 o Wil a3 S odalie (ol ok o3l OLas WL JSK8 53 o571 (sl oy 5bme 5ol (B

..,\.:SJL“;‘)}U'.AL;LA43\5-\145\5-4{4~U|o¢5a:\écf5ﬁjd54>,-):d.fbt;xgg.JBL;La

b 46 5oz A6 Juo

A ey 6 5

;u,uuj@u,@\)J}“;x.fq@Lf\)@v\;&xsuﬁﬁ\;gwﬂbg&ld\

.@:OwwL&\Qy}Jﬁdhs@q&ﬁblij&

Number

g 5 iS5 1 1y pslie Cond g 45T ST e a5 01 15 OSGL p!
s oo Joli 5 6T

S i 5 o8 (5 0l b 536K 8K 03I s 5 oSS o ol Ol L, Ol | Font

Alignment

au)“&&u453L;u\J;)y\x,’ﬁ&@;Sw@rﬁ\;gwﬂbg&ld\

_ ) Border
AS adia 3,5 a5l B edd Ol
@u‘uu‘safjw,g\,wuéﬁ\g&,sw@rﬁ\;gwﬁ\,g&l@\
_ Patterns
A‘?SJA&JJJ;GGJ‘}GMUM‘JBJJA{
o ge IS DS 1) e Ol sla w45 ST e 0l 01 | OB _
Protecion

‘SLA4;\:-).5S\JJJAJBH),(MJM\)QTQQ}MA.J‘}:JJ\ﬁ‘ﬁ\mé\s)}&dﬁ

O\ «3» LTSNSO



Excel 41381 p 9 o390l

Sloul 4 zete a5 1y (g0 p Al g (oo 5131 ple o5 5 cpl @) S Olgsy 3405 518 55
(4*«5 odalive ’C.M‘ ol cw\.i

55y WL Ol STl abie e Olladin ¢ al IS8 53 oy LB Ol ks 2
Gl s palie ple ol oS 34 dalgs o 15 adie Hlaw e 13 by e g 4l s (DlECK) ol
LT Sl somn 0313 13 35 sl 015 (0 o7 (6,03 late (sl st 51 (S 3,5 15 0328 i sl
iy oo 5 ks L K5 st 5l 4 Bl (e G ey s

Al i S 4T b S oSS bl 4 Ll o EXCEl wl y Lo 5 0 1) (glgp s CIB pimeen
S s (Sl 4 S otalie

arlge g3de polis a5l L OsSE LT 2 polhe o1y wewlio i LIB 3 o3liin! b SN Zumo JIES
@3de palie gl atie slpdn CIB I ST 00as o Ol 1) (S 4 dudd Ladeis dilss 45 Ll odd
B L ol yon EXCEl wly aalS 6T pagie 055 &K Olpe 51 635 o b 15 (on S slizal
s eoliel glasde [l g opu Wilg o T 51 (ol 53 Sl ol &yl (ol 55 i sl
S i 15 OB 5158 (slgad s (5 oS Tt
49\;:@65)}}:4{4.&:@)\}osl.é.:..»\sjyc'culsQ:\:thg\j\)&p&(g%q&wdﬁl{\'
s Ol ool gdn LB ol i 1SSy EXCE 5wkt gt LI6 o 5 ST w1y 0T
Sy el bl

S s Sleslizal L1y s polamsl (g B sl o 35l e el s Ol 1y O cl EXCEl sl
5> NUMDEY 4875 4 by o (6 domin b Tnl S5y 0l b opl 6l .S slewl CUStOM fOrmat
S OBl ) CUSIOM . (g 4 8 e .S 5L 1, TOrmaL CES (g1 o) glows 518

Gy sy B (e alie gl gy LB A le oS Gl ol LSS g5 B 51 polantl gdn LIB
sleise Cl.\fﬁ Sl 6l oo il (6l ey LB g bngie 2oled (ol gy CIB (i polis
G B ol el 03 S e 1y i &S L STl ol eslizal () SEMICOION e 1 ¢ 4550

O\ N LTSNSO




Excel 41381 p 9 o390l

Bl ekips oo 00l Ol oo slasde (st LB Oler L 35 jio (glgady (bl 03 S i |y Jil 23w ¥ Laip S
S one 6 A AL S el i Gleeds 6l b ol by JIB e alie by JIB e O
Lle dal

O\ 5 LTSNSO




Excel 41381 p 9 o390l

S99 yolio iy LJB Jgu

A sy By

OLis s LB 6 S 50 05y 5 JIsze sla oSl ey ool lasae “F o
Generd
REV-3) *

\i,,up@(,)usuwyw5,\,0\?J\}Aéuv5)§ua,u§\4¢@g;>w S g
DT S e Cudle 87 Jlo 3550 5L ol 6K, L) giie (glasde 05 S ot
%Sg_)b&;‘ﬁ‘),())‘b

Number

4SS e 15 e pbas 0 0L (BMe) iy U gy Cudhe Lol o | 5l

s Sl dSTUST i by S0 18 51 0o b g e Sudle Lol es i n3lis| Currency
.,u,.:uuow}ﬁjs&,\iruamm&,p

)b)uaM}g,@\)Jx@ypt?wﬁu\,ug@currency6%fvuu

= ) Accounting

.MJ@QLJ"«JQT&;WHS.&{%JBM)@)U Date

g g Jald ) 5,6 T 51 ams oS das o Ol Gl sla by B LI, el Time

a1 T sl lasde b gl 4y 5 cpldas oo OLES deo 3 Caadle Lol o | asie

Percentage
(Mb@dm/\‘a/" Q)}.ﬂ‘kﬁb\‘ab&%)ﬁ@&)ﬂ\")d&)))gbﬁﬁ'})y

).ﬂu@ﬁd‘,ﬂjdﬁ::; QTJ\,&:QS,J&:@QL&;@M;V@Q)}&@\)Jiau.o

y b os St 0T 51, UP to One Diglit ¢« § 519 ) 55 o ol 315

81  l .
§ g0 4 150/ 30e 90 D Sy 4 L, 0/M sUe 5022 Sy 4|, 0/FA sue|  Fraction
Oy 4 ) VIPF /07 Yie) das o Ol pode (guts LIB LT slie das o ioles

(s o OLis Y+ EV /Yy

agbd‘}ajé;\SJ.:.&\{4:.3:‘:43-}3.‘:.3@wa\aﬁéj\jﬁg)yowg\Jﬁgw Scientific

O\ «6» LTSNSO




Excel 41381 p 9 o390l

L OT palie 5 das o O e oy g 0 |y OTEXCE jlil 03 57 (st LIB 20 & ) o0

e o L b oylad dsbe) jols gl CIB Ul g8 Sl eslannl Ly sl Text

.M;dgmwiaaﬁé.\ngefﬁ)K‘«f@)y@\)oﬁégquﬁauﬁ Spec|a|

S Oloeal |y poliamstl e (g LB s Si3w Cul) 3550 s B 85| Custom

olais! slaws I 5l Jolwio (o908 S A g Jgu>

A sde g LB

e 1 (i Ol 5 45 S Ogibs 5oL 43,5 15 U8 B Cadle s 53 oS 2
oMo Jo1s 53 45 Caed (5L 5 6 s § s 0 0L S sy e Al 4 by e

s S s 5 31 S 8 JLis @ men. 15, (5) 45—, B, 5paCR 1,8 U8 B
>,<=,0(,),& N, 8 5 sBackSlash cadle Wb s

"text"

172 ’(&T—Cﬂ) B RIS R P R K5 S by ol
G B 1 s se e (gl 5o b a5 cpl das (8 0L 355 5 Ak [color]

S5 ok e L34S s e LS polant] gt B L slie 5 Lo
ol 88 dal g Sl el 3 e (g LB (G i3 Sy geo pl b s i

_ [condition]
le b s slaw 55,5 515 colamtl gdn B 51 55550 b glinl 53 b Cudle

Col g &6 polat s «d6 30 Jolio b amgd Jgu>

O\ QT LTSNSO




Qa2 20) (AT
Excel 41381 p 9 o390l
A sde oy B
~M>L5~OU-3 C.,&wa_ﬁovuﬁ S Obs [h]
A3 o O 4B35 e |y ok (6 e Olo [m]
a3 o OLES 456 o 1) 0l (5 e 0o [9]
LPM LAM oy oy, 8 55 eslinul 3 50 ool 0305 OLas (515 st 35 o) S
@l 6,48 o s h g CI6 4 15 N g IB an sls sl 0ls] AM/PM
Aas QL VY S s Cele VY e Cela Ools Ol
Ans oo Ol S ST oy o L1, 0T o8 Sslss ol L el AMIPM o JB wliel  am/pm
Gs - PM s AM o > sl 40 457 Sslis ol byl AMPM g LI wilie
alp
s Lol psa
s L OG- Oohsm ) e, d
as o Ol Y Y S aly ajs, dd
s e OLEs SUN-SAL &) o 4 |y La s, ddd
s ol saturday-sunday oy s 4 1, s, dddd
50 ade 03l Ol (gl EFOe v v ) was o Ol ol sl L) basas
= E+
(3,8 oo )3 oslinal 550 E-40 YYFO
das e Ol W O sn ) s Cela h
s L Ol W O m )l Cel hh
a3 o OLES + —O8 Sy g 4 |y 4lds uimean Jdas oo OLE VY Sy gm0 | Lo ole
5507 Slan s 4l ods AL HNL N a5 51 an dobdly 550 s 5 0 (b2 4 2 m
(sl 8 8 | 3SSLS s a5
o Ol v =08 g |y 4lds pimeen Jdas s OLES V-VY Sy so a1y ba ole
OT5Mn sl ot ol NN Ny 5 51y AloB 50 e 5 87 (B a0 andl ks m
O\ «8» LT




Excel 41381 p 9 o390l

(asly 43 51 3 SSUS (sls 4 55 35

s oLz jan-dec & s 4 1 e oo mmm

s oLz janury-december oo 4 5l mmmm

A o Ol el O > sl mmmmm

ey Lol 88 O Hsm a |y dle yy

ey e LSV 4488 Oy s w1 Jle yyyy

o § U8 (ol sy LIB 4O Jolwio b A gl Jouo>

A sde b e sy LB

Ol b' JJ&Q)M&‘})J,MJ@QL&JJJ&Q)}”‘”“f‘)"mwéw)

s <

5,8 55 oslital 550 olgS a4 By sl 0dd 3,05 48 Gy g0 Olod 4 |y e
3l tEXE cun CIB Jsles

[).:;.:)\_9Q)}..p).b)\fu)A;{dajg:,@\am'\delew}}\ib#})}aé45L>'-

(MM‘}SﬁoJ;bLJﬁJA Qs —

béﬁca)y@\ﬂ.'o)s,..u:@ow:Apgqu!)a.biomﬁ‘ghré)

Sl dal g OLES

R

@ﬁ@\/&&)}pﬁb',*3-@#/#)&)M:Qméf~§@)y4fbﬂéuu

(das

oS o Do, il ol oLzl LolS™ 1ok pend (s B (slgml 55 S

Cyt iy ok SIB M ) s e Ol Iy Lasde oyl sladsls b5 O l5e

O~ J) «29 LTSNSO



Qa2 210) (CATNTA
Excel 41381 p 9 o390l
(403 o OLEVIFLD Sy 45 5 VITFOSVA sue
S e plo Ll gie s o0 OLES sue (I i Oy 4l )¥s Cadle
sl B eslizal 5550 OT (glom 1) Calbes sla ) 538" s gl & s o
305 o5 4 B o 4 s Do g 4 1) s Sedle LK il ) ¥
s
0. Sy g s ly v 500 sde Wio)das 0 OLES Y sue (1 (gl yd Sy 4 | Lasue .
as e OLE VYL Sy g & 15 ), VY e '

Format (¢l o, sloee 538" 55 353 seTAD e tns 41 3 35 oo Jown 53 1) b osls polie O U
s 5 s ad g LIS Ul Wls e 6,505 cudle a i i Alignment cdke i Cells
Gls sk Slye Ll sl o BT LY alie (6w 6K (sl 355 4l 03 S etalin |y o 65 L
RGO I S SO

LS Ol Jel8 amin ¢ 5 1 0T Wil bls sl fosb slgilsie ool 51 ool sl (g5l S 0,18 S
S 3 B )05 4 Cubl pl s pd UL B s 15 s als S e 5l uslie dilg e 408> ol 5 eslizl
.;,:@éb.s:.an‘.u),Tg;,,,mdfﬁ,\fybg@&b\o\is&gmﬁ)mpmuw

Ly b 55 550 g0 polie Jioles 0w Lilg o FOrMAEL (ol oy 5loes 55187 55 AlIGNMENT 40875 51 oslizal L
T St (B (35m0 a5 5115 p5e polie L35 on comad L3S ol OT Ol 3 4 S
S Lt slaws a4 1y 0T Oy e oSS OT (sl o & ol 0T 51 5 05,208 3,5 15 6l s Wl oS
SIS oen ST SIS WA X w8 (655 o8 ol (IS Lo ISl (60387 s 3l 05
Ao gl 534S gysb 4 S S ST e il e STMNK 8™ (55, 05 57

O\ «30» LTSNSO




Excel 41381 p 9 o390l

Wl (5 4l dr o b e (gl 0305 84S 505 do 20 b ST e oSS okl 4 s au Syl
o @}?.mp@orimtationu,b;ﬁjqu.);)ﬂ;uﬁo.\gpa’luasdﬁ";@;qg@f
tf..w,bs419”‘4u,>‘ug@ou,wg,,ﬁss\wuﬁp\)yswﬂdgrﬁ\;u@jbomdl

.,\:S;,\jc,.w\gfju?w&‘_;}:m@\,oung)fo\};.\:;b;@@wgs@,O:;?,'\uum

0T Gl UKo 55 218 5l e Slelone (51 e oI5 Cliusl L3 ) 1 b Lo
s 4y il a5 b o G e s JS peor s par clgi s domhos o (5l Sin ST oS

ST Sl |y el e 4 s (DlACK) 56555, 5 85 el ST b
S ossbe 33 3 b 5y b 4y S il e adl ls i 1 (B s Ol e ST 4 s e e
33 Sl ed Al o S 1) (ol Sl L) 6l 1l &S Sl ol BT 5y, bl aas o format cells
il a8 b s FONE (16 ST o g Sl aslial b s s 15 o bl Sl 5 0355 plonil T

J:SJLQPH‘)J?JEJJ)}AQ‘M"JA)‘.})‘J.;format)‘j‘)‘y‘))‘lf

Ll 48 Bl gl 1 8 5 o8 S dms OLa 1 s 6l 55 s ge sl colil 5 ol g o b il oo

WIBL al g Rl T 5 e e e 0,8 15 s 5 (s Wl )

O\ A3l» LTSNSO



Excel 41381 p 9 o390l

S 35 1 5 3315 (5 2 IS 30 Of gk 0 ST St

oo olalie 658 gla Gl Ogaln 531y 2l il amino G5y 4 ST A Ogol g 917
Slebs slae Ol (oo 1y llast ol wBls 53 bl (o Opal g IS BB L s5e (sla s Wdly 55 Ll S
w bl lgs o ol ilulis gl s WOId asl » 53 5,57 Jles 4 WOId asli 5 b asis (g jlulut
Iy Lo ! s EXCel uuﬁﬁ‘,uxf@,\}nu;w\;M%tm,\i;ﬁuw@u.\?@ﬁmbo\ﬁ
o) L T 5 Shas 5,8 Jb e b 5 Jlb ST 4 015 o s o0 0desl (Gridling i slglas) o

S ST 1 68 5 s bs 6l sualive &7 ol
b dls &8l sla 6l o 3 ST D)o 4 5 T il (0 6 s gt (0 el sl 187 Lol
S, a8 (godae SLgSiw w1y O el g3l 53 eslizal 350 Glghes S Wil5 o S Jleb
5ol 5 e 3 o Ol a3l 3l oslizal s i | 6T oK, oo 5 S bl (il odd

23 @ly 5 g e g SIS g 50 o0

SLey5 a8l JS 0 333195 (0 b sleba 93)5 Jlad pe b 006l 1305 hbs
OL_AT) )| @y (S b SLghd 935 JLadpé sl 225 sxalin_s 1y ool
sl pLs onaw A5 ) )y VIEW 5 asSy @ byyys asiws 0ptions Toolsgsle)giws

25 2)l ox s s j) syls 3 Options windows (,—ibay ys a5 1y Gridlines

Excel jo b 4> g 6
1531 31 0ol b b Wl yo L iy i Sl

S 4} oy oS e 5 L (ol 0k LI EXCEL 4ol o WED L ol 55 47 (o300 okl 4 5 L
Sy ladiw 5 idw Olsie 4 1y e <5 )5 cdalpu B pioman ST Ol 55 o5 508 6l 5
S o sl sl 55 1y aie) e Sl ealitel Gl oS 0 e JUast POWENPOINt asb , 4 Cllas
515 0T QU 5 Aoy =55 & )8 4 il (o Ol 3 S5 Sy pw & s o K55 i 5Le (sl o3l

Aas )5l

O\ «@2» LTSNSO




Excel 41381 p 9 o390l

,.u;,iu.eév,;yLa4\5‘5@5&5,)ﬁJaégﬁ,&,sagm\g)yéwguwms
o W) 3 550 6 I 05,8 Al (gl das o ek 1) s als (g ate) e S Jlesl Sl
)K@\(,L?g\é\ﬁ.v\:sgmum4;\)\L;u,inj@)@wj‘mg@ogﬁ;;m&@hﬂj
Sl g ot A oy SIS 050 lasl OT @ s din) oy Al (0 S ol @l L 6l (9, Il

e oDy T o Ols & &5 )18 lablone 1 S 3558 3ok i O 31 O g Jilio 3 5 g3 1 iblono
DA 1 blos 31 (6,803 g5 b Wl LS o ) shast a3 & lawa o 3031 i Jlde 55 L o3l bl
a Jgep pl 5 Al esls 513 688 551y 50 (68 Cad e S0 L wbls 5 s 1 a5l
Al eals s 511y 35 aE G551 a3l 51 (S bk 8l s ety (b Stea) Slome i s

A3 5 sl 03,8 i B L ens 1 E S sl e s 53 05 GUS 2 s i s S
BT Ol s L5155 01K s b sl 4zl

ol 48 A gl s dias i

Logie gle als Ol gome ks 4 Cod

st oEer S el alse b ey

s S8 5 ) Jsep ilg

FB e Sl s Sl 4 S )5 eslizd

sl gl a5 pl 4 idas )l 3 sdalie

S polie G dmlos digd dr so |y oo

o wgh oo pl s gl b s &S

.Jj.l.i\.;up(leu"o)y

22 dprse sl sl el Gy b

JJ;@)‘}OMJ&CJ\?‘)JAKJ.B)K

SEleCt (s aaSTs () 1l 41 ol (6l dons i |y Wb ol Wil 5 oo ST @ ey 2390 il 3o Ol Lol
as s All

|, Format cells «, s oo 2l & (6 oka (g5t 3l s 5 S oy SIS 8587 (65 g

ol b Il s 1, locked and Hiddena, b ,si” protection «.S™s 05,8 5L 5l day .S oolses!

O\ «33» LTSNSO



Excel 41381 p 9 o390l

Sl 6l pls w1y b g o glo 4 8 il o o5 ol S o et uSTE e 1, 0T L s 1 3
LS Jlasl Jws <5 )5 53 5 0

s Wsn 3 03,5 Olgy 5 b wls 058 Ja8 iy, 10 BL ST e JB 1) i3 oS Sl Olea s 1y S
Jls! &5 5 4 550 Slpbablone 457 sl (ol (ol o o T o sledt 4 5y S Clabloe (sls > o
S Ol Lol g5 5l 1, tools protection / protect sheet sls ) swws Lb )8 ol gl s
S 1 S, ldn dalpe 1S s S ol Gl o 6 4dS Al ol S
el 5Ly g0 g addST A 2l s Sl

@b & alies 1 e i) Olge « AULO fOrmat (S5, 5 51 eslizad 1657 37 (05 3551 oy 9 b8
&l ST ooy Jlpl ol 51 eslinal &8 Wl bl LaT Auto format S5 b Sl >~
J..:.Mj:'-u.a456\4.?-\3):\)Lg\43\:'-‘g\x.{\)lf&l\L;\ﬁJiT@)LMZ@aMJJ\xb\‘SL@i@%JGWE

ST ol g8 oy I
la sl AULO format s asl » al> 0 ol 5> .S Sl 1, format /Auto formatsls  sws

B 1 oS e al plai B ST o gt Jt (sla 6l JUis 4yl 3 S Ol 71y gl 8l O sl

AS o Jles!
<

O\ 3l LTSNSO




Excel 41381 p 9 o390l

o S 5l s plowl L5 LIS 4 L D 1y sy B W5 0 S 50l Sy e EXCEl

Sheled Condy m e i OBGIAULO fOrmMat s s el

s gl 1) L) ples 5 03 s oS

uéfﬁjlﬂ“ﬁwi‘ la 4‘.’.“"’“ c\A)JL{c;’JG C}; c\.@_{vﬂ:&}'q&A cupj,\,a;'-‘\_:c.:)".wuﬁrh\} Iy g‘fﬂ)\f

ibale)] 5205 SIS G )3 1y Laasdy B a5 Cawl o9\ iy Sy sony Sy goxd ) S *

Ao (0 Ol 3 hd Y5yls b lo b g (35) )) (aey

) swlad Ols &5 (59) § 83)5

5l 45 ole Auto format s L8 1

A8 okl format ¢ . 511, Auto format « -y

TP 35




Excel 41381 p 9 o390l

bl 3 a0 slous 5al8T b ST $SUST OPLIONS 4.5 (55, AULO fOrMat o slowe ;518" 55 -¥
G 4w B e 5l 550 o 5 olelis 1) AULO fOrmMaL s 530 olie 015 o o LI J =S ol
S ¢SS OPLIoNS (55 0,b 53 SLS!

ST SIS 535 g0 5ok I (555 03 500 Shaleny s BB (sl iy LIB ) 5o F

b g e3ls il (slo)slme 5387 51SAMPIE o 53 gy LIB 2ules iy =0

5 15 o Ol EXCEl .S SUS 0K () cs S I 1y 505 i 350 (sl LB oS olKn5

ST oo 3doee gy LB

GG ale e Sl Les oS5 S 3 ob g gt B gy b ouls Ol (gl 0318 (43 5 3 sk
S S 53 1y i Sl b Oljn By & S g UT S o (6506 BXCE wali (55, 1, 555
Ol 503 @S5 L1y 0T b (oo 28l (6ol Olin 4 (VIS Sl (B L 5,5 &5, L 1 0T S™ o Ity
L gl B eslimal b Ssha Ll edd zaS sme doys a5 (g uslie 5y 5 $as

A sl 4y Ol gl ol ples (CONditional formatting)
ol 1y el 1 (gl ods Sl (gls a5 O el sla oS Wils o b st LB 3l eslizad L
Gk 3B S s 3 eslizal gy . ysT s 4 Ldge b 5l odtaT Caws @ sl b s Gl 55 345 g slis
&l oyslos 538 O 5 ol 4 .S Ol |, format / conditional formatting ols ) sws (b s

ASUA45‘)\J)‘JQJ&QJ;JJBLQJ:\)&LAJ@SMM\?]AU&

A5 005 1) byl B G 213105 (6 \35Iss @ld jo )3 $3)5 )8 0l (o 1) byib sip *
a5 Goybs oagl @ byys sleasiy QIB bEs bl By by Gy j) Py a5 ¢$s)lgs )

A solgd Jlac) Cuwl oaid )8y

e bos ey pl 4 kS o il a6l 1) boa Y U Wl e Add aSs (g5, 05 5 SIS L
2l LS SIS delete wss g, Lo Codo gl .28 5 dals I3 dsl by 5 s ST esyls &S

AST o Sl a5 5h Cod WL &S (b2 05 S asin 935d o alb (gloylos jolS L,

O\ «36» LTSNSO




Excel 41381 p 9 o390l

5SS Yol s Jasie S sl 514 6 5b Olen 1l & 33 39290 polio Ll y (st SIB
ol H7 ol gl il o T slie wlal 5 s ails gl LB b, (i IB eslinal 35050 op 5 Jgltze
S ol |, format scondition formatting sta  szws wb

S g3 gl 53k dal i alb ST e edalie 5 S 3 & T e (sl oy los 43T 5 nl 4
S Ol 1 OT (6 alasly (ot (sl 0,55 g0 5> .S Ol |, SEll value IS g 4w 8 (sle S5
Sdie 53 o ool o sl o3 ST Ol Shee 0l g« 1, Between L Not Between « § 5
23las &S US|y polae (gl e gdoes LU SISl gl | dd Al alb sl pl UST ys eseine
Tl 51 S STl il sls Cllas Ol 5 L 550

I, than or Equal to to, not equal to, Greater, less than, Greater than, less equal
LS Ol

sy s 53 polie 05 5l I da i dal g alh i Hlias ¢S5 058 3505 Gl b oS L
23 e gl sl s S Sl 5,8 15 eslinal 300 OT (gl deal st o S 1) ool (st JB
S SIS OK (535, ¢s 0y slons

(e dns plosil Jgn b ol 1y (gl CIB sl s 87 T oo i (0215009098 ol 2 5ot B
db‘j \))Kjf‘ r.;!h.)@)‘} IS 2o o)\{jj vib;dtt: Ls‘)“’\f‘\'ibj"‘ QLGW‘LA}))}»))S
5035 35 o3 YO 1 S olie BV S s cl 4 D) el esls plail s 3 1 ste sy B
oV OXCE w1 S Jaiia s oy 4y 1y ppalie plod 457 5 dal i (5515 S0 (g yasnta

O\ 37> LTSNSO




Excel 41381 p 9 o390l

S X bl b als s Sub sl 1 e 635l g gt Tisty B sl o STl
Al s e .S Szl CONAitioNal formatting o sloes 558" 53 e 48" 4l 511, formulals

a5 oslinul 3500 EXCEl ail y 551y Jse p 2 Lil5 o ) oyl

Gl als Il b s odn B as S S gl s gdn B 0s S S tEXCel jo b 4l guis I6
formula Lles o) jaem Aas 15 ods Obasl Sl 3 355 S 0T oo LB sl 0 ST,
o3 e3limel 350 LT 53 ) 515 oy LB sl 5 o o715 (gl ab b OT Sl ey 8™ SIS paiNter

S 4 a e s sy B usle IS 035 a1y oDl 5 5 pl 4 ST Jaseie 5,8

T I8 Cad 5365 g p g o (b sy B Jlesl sl sy ol s sl Jlesl OB i) 50

C..w‘ wLﬁ )‘.:.v.u L o.)‘.>

Ll o cpgr sladi sy B (s 1 990 Oal 4 (Sliwd (ST g § b e el
4 EXCEl asb 5 Shee cils (oo 687 5b Olos bl axdls L5 55 5515 0T (gm0 b b L 50
sl 03 S OLT 1) e gl IS 55 Ol slowl S Sl (g1 68

o DT Sl 55 18 Lo (sligy b oo pli) 53 it caslip ol 53 8 I o s
5 AT SIS s 5e o b 05t ol b g5y Sl (SIS b el o g1 O g (sl i 6l
S 355 00 g 53 1) OT g

S 550 o pb (Sor S by 53l Al o o (L b O gt sl 0315 i Il 3 o s
s o Ol Sy 5 abk o p i al g5 slou | 451 (gl Gl (gla o3Il

Lo siws Ol b dil s oo Sl Hlays5 0 oYU o sl 51 Lgigzm slige 055 0L, S

515 eslizal 5558 Wl 03,5 a bl s &S (g3 lukal sl CcOlumMN/ standard width/format

b el @l e ol Il el 353 g g0 Sl (Sl men (23S dal

)JJj)u L) élﬁ’ oAb ué; Ql@d"

Ly 2V oy s Mo dnl g S (6350

O\ «38» LTSNSO



Excel 41381 p 9 o390l

sdalie JB, o Sl 3 dby o (sla 4l Osls 1 3 G-«\:SDJ‘)WQ)M‘\{‘J)A}‘}‘ oslatul gl> @
) 5 3 5e (g s L) 05t 1l ol el s Sl simmn 03,57 Olgy sl EXCEL w3 558 o b5 i
S Ol g Ll 511, FOrmat/ column / Hide sla sues e cdeas 13 ods Ozl Sl s
Sheslinnl b &8 sl atdls a5 .0 8 il 15 odaline Il 3 o)Lss dbgy e sls bt L5 5 ol @
Sl ol 5o S 95 kel Nl s )5 sdalin b6 Lo Sl 53 5 1y o Wil 5 o ESUST e
s 5l 5 eslinal 5,50 |, fOrmat/Row , format / column sl s gl 4 o7

(ol DBl Jals al (g B Slaranas I (g 42 sazes gl Styles :Ji 51 eslizu! sy 0818 g LIB
sl b ST 4 5 03505 @ HEAL 5 sloul 1) Ll 5L &K dil o 0 b 5 Clablows cladila (a3l a5

u&f}gﬂaj)ﬂ)}umb

Ol gzt ol b B K 355 alb BOl Arial (5 &) s 4 b b dal s (o ST Uk Ol ge &
o e g Sl o (i i 31 B s (ol EXCEl el Ll b o6 (612 1) B g 03 505 sl
Sistyleas § 5l gl Ol b sl g o EXCEl Jstls (gled .S slow| s do IB 55 0> 5 sl

A ya |l format s s

Gl gl als g LB ST ol Jle b S35 ¢ FOrmat painter format painter ;i ostic.!
@Kﬁ;ﬁjw“J.SLSAQ\:J‘)ﬁib&lﬁ@l}-M%DMJJ‘SM;JGJ:}KQ&‘)GJJ)T@JM‘J

O\ «39» LTSNSO



Excel 41381 p 9 o390l

@‘Q)L:.oQTsj)lfL;éjip;.Ml{@%J\q-v\wbfjjlfomuéjéé.\;{%ﬂéo;ﬂ)lfqﬁwﬁ
@

S Ol 1 gk CIB (gl s g (g 4l )

) wls bt 8 68 Sllas B iy led &SUST skl 150l s fOrmat painter ws’s oy, -¥
2sh 0 S S Gun oS w s 8 o)lil 5 os S bl

ST s dles 3Ly 1y iy CIB sl 47 (gl ok Sl (6 4l Y
.JJ;:@GALSVU{;‘JGoMgB&\éLﬁAﬁ\ﬁ-.Aﬁfh)bwjhédJ—\c

Lundo ¢ a5 Edit s 3l L ass i 1, ESC s format painter i os 8 ks o e ol
S Ol

@ﬁ‘;ﬁ)ts‘s\jbv.tsoj\x‘,;,w,bmxa&lExcel toyo Do gas 9 lgodd 0311 ks
sls s FOrmatting) ooz 3B 150 15 5l eslizal U 1 6T o311 5 Leads 015 oo SloT .S

S Ol ki s, ge e (gl (sl ails -

A8 Okt formatting i s s, 511, font size <. L font g -y
.AgfguaH,oTa,'\,\;\}rlé—v

s s ) ENTEr "L o5 sad <SS 5251 od 51050 -F

sl L 0ly o format cells ¢l o slows 4187 5o ) ol Sl poas

S als 4l 505y Ko S &S gl Gl s e 480 S AS s i A 38 e S >
S d b pl gl (il 2 a &b 3 1) (e U150 483003 Ot 28 i Sl 4 35 (0 b S
S e odalie |y Jes ol SO 5 53 il b ok Oak O st oo Jo 4Bl il )

ST STy i s 5o il -

S Ot | format CallS sle s 5 51 s 5 05 505 Canly SIS 0 Slbeil Caand 5 Y

Sl s Sl SIS 0K (4,8 SIS WIAP e 58" o9, format calls ol o gles 318" 55 -1

..\gti@ﬁ\p\jggjfgl,uigjb.wtw,l@;;,;jo%sﬁs,\gbgb&;laugwléu

O\ «40» LTSNSO




Excel 41381 p 9 o390l

ol el b el o o 85t 0 1 s Sl i S 2 g s s 53 S e it
35 LA O (5 odd en Gla 5 4 |y (e see S 2T OlF (o0 Jos

oled Sl 550 0sls JWasl S e a1y T sl o a1 sla a5 o2 (sl il —)

A8 SUS” (formatting) s 6 50l 5l center, merge sla 4S's g5, -Y

A Kir el dmio (slgabis 03 S Lol (S 8 i B s iy, taxbe (Slgrkad B 9 o
SET &3 amio 5 il OLL tmior S5 8 ST o O EXCEl 4 (ST oo BLS1 1 amis o &S 8
owwxsdecubwgt%cwgswmp,fﬁﬁxcel ol ysb 4 .ol ol
5,10 ¢ 5 PEge Setup

b ol (5 bl o e Oyt b 5 3 )50 (5 dmin wlab (gl e plone aw calad oSG 0l 13 (6
S Ol |, page Break « 8 dnsert g il Ol
jguau,dz;w\,wgpgamgwémcuéw,,\?u,bwdé&igbé\ﬁ*
BB oo o3 ki 4§ ) S bl INsert s 511, Remove page Bresk 4§ .

(Mbwuoﬁub&‘g‘}hgpd{@‘wﬂé

F355 8l sy B 038 BL1 ) ST Yot 5 ol g Sl gy B Otigoi SJB Sis>
D gei Bl 5 Calies S5 53 4 015 (1) gy LB LALL
S Ol 1 Edit\ clear\ formats . s s sls e «

N o V) «dl» aTaT?)




Excel 41381 p 9 o390l

Sl B ol e 51 normal e 5o 8, format s 511, Style a 5§ oot 1 b als =

Ry

Excel o b 15909

£ 13900 £ ok

Sl 505 31 5l 40 gazme sslate i S (68 el 13 g p 350 3 b Ml Gl3 ged e 5 51
S Sl B e O 55 3550 471 ST n il 5 gn o ol ek 1, ol L ke

TP A2




Excel 41381 p 9 o390l

plos 3503 (S LT €1l oy 5 ips 4l b o ola o3ls g 4 kS o sl o ()l sad £
3s50 35058 i 0o 0315 LS 6l LT 1 sdms s onlin a0l g1l aom 00315 OLES 51 La s g
e JS 4 S 3lie 1l e gemmn Slgamie 0315 0L Sl 35 K05 (sl 5 Ol sk s S
e G141 6l 5 1y (6 i lgadls 457 Wl ol &1)) (gdms w5 (Sdms 95 o)y g2 4 Lajls 50d 1 (g ks . LEL

as &5‘ )‘j; QUJL:.'}‘ )2

O 8l Ygame 3 g0 g 55 ol ol 13508 655 5 gt N Chart) e is e 1 o 515909
Sl edas Ol Wiy e e 13,8 a5 eslimal 350 0o b 55 5,ie e ¢S5 A 6 e 0313
2 fliEl lglas 4 (Fss Slplws SO, 135 nll L S S olisl b slgilejle 4y

Al Al b oyss &K b
59 g0 SlEMb] bl odd slowl (gls abas 457 ot .l 0kl S ys Comsly Lot &S5 51 Las  Jast 15 505

S m ekl asls [y o3Y T s sad Sl 51y kST oo frate a4 X, Y slay e 535 2

G\ ) A3 e




Excel 41381 p 9 o390l

AL Ok Aty s s osls jaseie sla abi Y pans 8L ald €1yl S e (sla 313 3558 5 AL SleMb|
o) et n sl alie o3Il 5 1 uslie b sl Jls e s ges S (5l Bl o S5 ol oy
S s 1y besls Jasein obs dbt o OVl Gl 5 sl B O s

column chart) g s sas S amslin (6,503 aie b1y g paie dal s o S0 S 313905
SIS ja dle Ol 0513 DL sl 1y g 5 ol IS (o0 Sl as e plowil O1 15 ST !
k\m),\:n}:@oﬂ\aam!pW.J.:M)J.snu;,A;,ywu,KCW\,soudﬁéuw
.J.;A;QL&QQ.\:&;.AL;L@A;f();\;ﬂﬁjﬂ)gouﬁ‘ﬂb()bjb;ﬂw

CiS Olg o T o Cews 4 X, Y lay smn 53 352 g0 Sledbl bl s osls 55 bl s Syl b
S Sl ealial b odeT S 4 (gla abo 4SSl (gl bl 5o Lol il oo o 13 gad Sl 35 5stw )3 o
Mo ns 15 o3lizul gn baygmen (sla 0303 Olgie 4 Wil o 1y byl L@ o o (gla,ls gas oM
Ly some (S ok Cpoi (Sls dlais Olgie 4 WSl o (Kot lgilojlo b Y guamms b 4l a0 by 0 e
L, 15 eslinul 34

8 ( Stacked column Bar) «alsl gy 513 5o 0T 4 487 3503 55 (3 s Sl gad 5| ool ¢ 5
.xﬁ@oalsuw:ﬁoydﬁ)sLAo:l:j\L;f»axg-dﬂb-Jgg-J:.:ﬁ

o ge 0313 1 (6w pliz 4,8 s Ol sl g 45 Sl onlin (635190 0315 O (51 Bay i
CS b 6 AVl s gm IS 3 calien (slgdla 51 3L 5 g T Il e il ols 5 5 g0 lkie 4 gliws

il esls JSKi5 1,

ol Vlamo | sl 03,S5 5 el 1y ol 01y 53 355 by wys S1(S1 0 918) gbawe 31305
kb S 1551 adsl o sgie o sla sl goi S eslizal b 4 Ko oS 55T (0

pie)cuw,uy; S enlizal (sl 3 d Hldde ¢ adias LSS (gl 05ls Olis Cods 45T (315 4o
tnslie SOuSK b oS 5 311y 15 sed ocins LK (gl | Ol oo oy g ol 53 el Jslte 5l (ChENT
o S 0T sl a:\b&bﬁMSJJJJ:;.UJJ,&;A&LAcJDL;y&j\-\}\jdacbawjb}aj 55
il by VLl g

G\ ) Al e




Excel 41381 p 9 o390l

DLl oS 358 o o go S0 e sled p Lol A8 o 87 55 L bl I (g b Sl b sl 45 S
s st ) T Sl Wi ol dinl 5 OT 51 S 8 55050 g p 2 258 JSCe 1 55
j)ﬁUcAgub;&m}gb)bwsL@@j‘(‘fﬁLgoMJth»ﬂMJJ.A:A\ﬁ@“;&AW
s 0L (6 805 4 i ) T 51 S 2 (S SL)

ol b sl o o s ses and Sl o (SCELtEr Chart) S, (clals sus 1 SRS 1y 10909
L b oS5 bl 53 0,8 e 15 eslizal )0 s osls G ols ad s s Sl bl e pl & Sl
0313 oLl Yy gme 4 45 (5 p3lie 48 samms o p 5 L,S o 15 Y g 65y p aesls I g
S x,}ww,ﬁS&uam‘ub',b,w'gmsﬁjwtﬁ,u}&;,;m.um‘?ﬁ,xum
B3 03 Al X omn 4 bl Calien sla 0313 4 b0 (sla bl (5 o DL il (ooi So3 £5,5 oo
D oo (s 0305 s 5 (62 Dl sad g cpl Bl 3 ik (5 03l § g S SIS Dl eias UL

RCI R I

S5 @ls s Bar chart) ol als 1550 0 § (S! dilgiwl ¢ o9 Bro (ST dho (S Y1305
) olasa3 g 55 pl A8l (o bl ol o) Y o 43 L X sme Sl 2 (OT Sl g &7 Sl (G g2 )2 50

Al ot Ol [ANASCAPE g 55 7 K 5 3 G gt s sal § 55 e
L ;5 (Pyramid chart) . ,» 5 (Cylinder chart) sl «i szl (Cone chart) b s sl ls gos
Sl gas 6 a3 T o et Ol g5 0T o led @ (gl dhos 15503 51 6505 Sla @5 500

Aol 0

g5 T o oled 4 o cbaylases 51 oy 5 (RADar chart) o,lsly sla,ls sas 1851815 510903
abil &S5 4 ol 035 ) s & o S Sl 4 250 1505 ST Sl pl 5 g s s ool sl
.:ﬁ@ag\golxaﬁ\:o)}pQLgJI.a\)Jb},..}J:gGBJ\:}«J):GE\b&.;ﬁ@ﬁ)éffs
15505 3l oslizul (il 4 8 1 3 Calibes slens S 5 45 S guames log 8 ¢SS duslie 5l 5 et ol SKae

dal g palls 013 o) g 4 15 sad 3 bl dslate FodS 4 o J gz 53 S dons a5 15 (61,

@?wae\suﬁy‘yp}uJ‘yu\ﬁ‘FJMd‘f.@;ou\*&bchw\ff)jg‘s\oﬁ‘bdb-d‘JJu\.&

25 Ll sl 1y elite b S (AL sl

O\ «d5» LTSNSO



Excel 41381 p 9 o390l

palle ks o Sy g0 4 (SAST s sal Aile 5 (BUDblE Chart) sl s et gl s10403
(S HSpy 413 505 SV ol (slals a5 S eslial pla il o SaSS & S X, Y e (sl 030
A 5 3 sn e e 15 eslinal 5y 40 1y ba osls I ilibes (Slgddn oy gome Sl 4 o 51l 4 Lily o
b 4 by e (Sln 0315 S a2 35 al e 35 o ey 1) ol (B0 O e b 1SS

o dal g e SR o Sl il iy 55 sla
Oljn ¢ Ail 8 55 Ol ar pa 1dons oo 5 1y 15 a8 pl Sl oslizal s ¢y slie 85 Ol s 0313 O (61
S oS ol oyl odkins OLE o 555 Ol 3 ped 2 Al i odd ey l3 g )3 S

AL bl 13 e Ol Sl gl bl a3 Sl (See ges

Sy p ddate s odls oz 1 05l OLES (6l (stack chart) wilil ooyl god 1ALl (S 510 900
15 e 4 &5 5 oS ) Sl a0 s 3,8 (e 15 eslial 550 50 (SIS aie S
plil (g ons OLiS 3 ke (SIS juate &K 53 1) OT oo Sl Wil 5 (oo piomed L5 (0 0313 OLES

.J.:So.sL»th.eo)y4{!):}5(&5-6&”\;4&\{)\5&11

,‘é,d ‘saé CM‘ J}é

Lo ol @ i)b! R & o aylssed sl s DAL by ) 3 loged g0 CM‘ &S s
S (5 1 5l w3 ST ke el W iyl 53 U yls sed sl Slibee oS35 (6 5 sl
0313313 5 0l (KSR 6555 g 03505 ey Sl 08 ol sl iz (5 Sl il EXCEL 5 8

S oSS b lages oa

ao b Llg o EXCEl LS o et 1) o sed slal 1 (S5 aST Gl am e Lot ) soee <S5 2 1 ygoR0
J‘MJ}MJ(CMN‘)M%J‘) a;ﬁdéé‘ o);)‘,:u c(Z) Lsfﬂjc(y))‘.i.a.a (X) ojjf.u\il.o.; V.:.wj.?)yu
SMHie 505 8 (Slaysmen 5 035 (63505 s o ) some Sihas dwr (SLasl3 g0 55 il o (WL &y oy 1) (63508

Al o 05K il bl gl

O\ 6> LTSNSO




Excel 41381 p 9 o390l

5 o3y abli s G L oS den abS bgks TICK sls sLasGrid Lsks 5 Tick sl wlis
S T e ol 4 alie 33 1 G L S olds 109 S U (g m wlie & 51 o lgra

A blite ) gee |

AL oo dd 0303 Glgmar 5 5 Olgie plulld (ol odd 03 5 518 4 e Hls el Ol e 1310008 Olgis
(6350 Y smea 53 0k oy (5o 0303 (512 &5 IS Sl 1 b alin Vsona Lgabi cpl 15 g (sla 0313 (6 g
Bk

Sl ey S 4 Slasia b gl (K5 ol en 4 (LEGEN pU &) 535 &S 55 Y gane s o313 (6 ol
S s 5 03505 Ll 15 Lo 0313 (g ples L83 5 Sy s & ChAt WiZardos pi o osls 5l (5
S o bl 5 e

ol (B X g 53 0 oy (5la 0313 (61 65 IS (Slgrer 1 b 4t Y goma Lgas 5 ol 2y 7 6

4 gad Ol g

bl B e 58 4 1, Chart wizard sl cuss .cl SLT S8 bayls gas sl 1l 518405 Sloxs!

by sty S 5 Chart WIzard i estisal S sews 15 53 513 505 e 35k o8l 3 L ls e S8

ROWPREPRIFC

415 25 Jole e 3038 § 00 AL (oo 13 508 ey (Sl 5L 3 sm sl 0313 glyls oS (SIS sl L

P

Bl 035 Ky 5 5 00S L1, LI st Yl l) S Ol L5 Jols 1 ged 55 il 471, gl esls )

o b o (sl s o 055 13 51l isls S5 55 1 L 1 015 (oo o3 dal st planil GLoT 4 s

(459 ol Lls”

25 oAb 5l amins g5, ChAt WIZard sl o sloe 535 il . 4S™ SUUS” Chart wizard 487 g5, -
S SIS NEXE (655 5 bl Cnly o S j3 1) 25 E5 5o o a1y W jlagad g5 Y
)3 sl (S o sline 2 g 5 Sl S U 5

O\ A7 LTSNSO




Excel 41381 p 9 o390l

Sl oyslue 5318 55 S edalin 1) LT Ol 3550 53 2 el 5 Ll sed il S L5 (o0 Lo
ool L & sei 4ls 505 ¢S .l ozl 1, press and hold to view sample +.s”s Chart wizard

b onls Sl 4aSTs YL s L sl gla
30 (S Caand 4 JW| (gl 5 5 0315 @gwizard Sl 4. S S WIZAND (gl o) sloes ;5 4w L -F
Gl o3ls 4 a5 L 65 8 (6, OBl a5 ST <SS FINISN (65, 06 a5 0 b 48 oy pee 3 5 NEXT

o) S eslinal EXCEl s sas gl au 5 51,187 aslsl (gl Wity oo eyl s 511l 10 gud Mo
S O byt o 5 G555 5 b wle Sl e LT Gl 500 iy LB gl 85 LIS

b (o
a5 gad JESH 5 o311 i ol S ST o O 1 a1 e 20l (S8 K5 (oo Coond ki
DL S g9 8 1) Lgidn o) S 51 Sl (o Lgiomie 03 505 L1 5 gzger 5 e (5L 31ST 05 505 SLS
u,u}gﬁw&u;gcwv\n};@chart,w)\};.;.M\o.wnugwchart)\ﬁb\,;sv\i,;&@

"’).L“‘°-’),§Tﬁ‘)

SNagei oy polie ;i S&a 6,550 Ollasls goi =l sl A o sl 1310805 polie 3l 99
Lilg o S e sl (gl oy bl LB slgiend als sob a4 55 eSS Glajlasel o L AEL e
B Ly ) o 5 e gl 4, L 4 s ol Orid Lsbos e o 15505 &K (clgtond oy tege
B3 obaz e cpe (5,5 015 (or Jn Olsie 4. ST il g 5 bl Solu T (55, 038 &SI
) 0T 503505 SIS bl (golazs| e 5 K sl 305 il s 1y B 5 651l (B 5 03 505 SUS
Slplep s 5 e &5, eplaie 03,87 5 505 g03 sl 1 10 51 ol 015 gmosdle w05, 2l
2508w el s D s 4 Cand Db s oS Gl 1) e S

:j\,\;:)pu,b,gug\ﬁ,@,ada&;.ug-

Jo Kos ol o) Ul AT SIS s o S 05 gl b 53 S OBl (63505 e U
S s ObjECtS ChArt (545 5L0 <ot 5111, Areacharta, § 1) .S oSS olasl odle b e 23

S SIS bls 4dST K 65, Olgie il s 6l (WS Ol Chart il s clesl o

O\ «d8» LTSNSO



Excel 41381 p 9 o390l

L;.bg;';Ba'lLg\jdﬁd\j;&q.%f&:lf&bcéﬂﬁgs}bﬁszjcuo:\.stgﬂu:ﬁ\ﬁ) s 0
St 2050 33 b 5 ESG o S SIS Sl 2w by S 2 655 IS o 1 sed 5> Radio
et e il s |y G (i Ol e a8 55h ey ol fOrmula Jse b ols s s esls
Iy o8ls ldie 5 s osls (g 4k (g m Ob 51, TIPS SCrEeN a5 555 olal ba osls Cwdle @ Ol g
Lol als

35 e ) (@503 lsges o[BS YO 2 Cadle o) doly (g o3y Cde ¢ Sl (gl , O
S SIS e OT Ol (51 (6w 43 Cade EK (G5 e -3 95 Sl (g b ST SIS (6
S SIS e S 55 b 0T s QN Lo oS5 sl o, [

@) w5 a1 med a5y (a5 8 b D g gin) o oo bl g1y [
(uS Slsichart sl s o cww sl joChart object ¢ ,a 50 <od 511, port Area
Sl S Jo Ol gie 4305 JUl b o3Il ks Ol o |y ok slol 1 ga tayls gad JGS| 5 0511 uis
S35 4 5L oSl (Saa b il 855 8L 55 (Sl sl oS AL wbls (sl odks ples s sl
plmil 25 e Jole da g sl el o511 i bl axbls 58 J sl 0387 sl 5 5
SEgy

odalive 515 505 3l b 53 1) ¢S 8 ol (Slgms o b 53187 & ST SIS OT (55, ls ped sl gl -
A (o

ST SIS ol slo 0 3 (S 655
..,\:..ngM.&o}\.ﬁ\ﬂtﬁa\ﬂ:a}\.ﬁlQﬂ:ﬂf@bjb’bef—\'

WS dal g p S gl a5 LSS 1) OT e 03,8 SSUST s sad (655 el OLeT s i Jlasl -F
S5 oy s ge o wSTs 3l eslizal b wilg e ool 0l Sl s gas 45T o S a1y esle
Lo b 65 6 by LI o b6, K05 88 505 53 1y 0T e duled (ST L oy 1) OT o)l

Ails 85k g lize

555 15 gad & ol 01,505 tor 5 o 4 536 Ll 45 Sl e S5yl oo (S AT 3905 Lo
Col Gl Sl gie o )lys LS DAL als o e sla ol 03 5m5 Bl L Ol e 1 LI oyl el
:jl@\o,@;,&aldis&.sbcba!

O\ «9» LTSNSO




Excel 41381 p 9 o390l

Jls o Drawing  aSs g5,) s Sl Cons 350 90 amino 3, S 1 1, Drawing Sl s -
51, Drawing 5s - es ses eSUS 150 s 6o 1y Cly S IS ST L S SIS Standard )
(ST Sl oo (s 5

dal g o oS ol 53 e 5 (Gl 0l Ol (6 dmtn ¢ ad) LS &SUST TEXE DOX 4a8™> (g5, ¥
ST SIS s 0 el e 3l

LS Gl s b el s SLESESS S eslizal b1 a5 -

S 15 OT &85 87 0 oIl s 42 5L Sy 50 53 ¥
.Aéf“cﬁrled\ﬂffdn&ﬁy):lfj\d)ﬁ—a

)L{‘\gv\.ﬁji) OTQ&‘;AAS@&.‘)L? ‘) g‘_fj)\.{ba‘ﬁk LSLA)‘J}“’ (:Lg: EXCGI LA‘)‘J}N g._)L>_-

e (al?d‘ ngip

0 ke @ guaw g o35 QAL ) Hagad ghgsd (Vla oox) gled ¢ly bas
format chart Areaasss (s9) a5 o3l L) sa9p chart Area format / selectedais)s
Ola g ais) properties asSy a format chart Area sl sjglas )35 Jals §s (sai5 G5

315 Jlesd pe )y object

b ) 6ty B (61 S Dl EXCEl 3 05 68017 a4 1, 0T il 57,0087 S5 Sl e s gs S
S 3Lzl PAOE SELUP, PrevIEW, PrintcleS s s 5l o & 5 L 555 da 25 03 a5 6L

S w5 Je e S Ol Sl alan Do) 5l a5 S dals (o S

ST S 0T sl gl ls g (555 )

A4S g, fileprint 4 -y

A ss ek Print selected chart Sl 51 Print gl o) slows H58 55 -

A8 SIS 0K (g5, -F

EXCEl 1) amis I Jos 5 b, file page SEtUP « Wil s oo cbs 8 Sl 1) 15 gas a1 51 A

S SIS Chart s €5 g9y b 40§ 05905 o e 51 ST Slsasil 03 S dal g Ol 1y Sls g

O\ E0» LTSNSO




Excel 41381 p 9 o390l

S s |, Delete 1S 5 o3 87 Ol 1) 6T (Sl ¢ claylssed Codo (gl pilasls gos (ol
G330 S 8 s T5L 1, 0T Wity o Edit / undo i estizal b e S Ol oliasl 1y (515 ge3

Aol Ol Edit ¢ 40 51 Delete sheet ol s 05, 58 4 b1 5o

Al s ioled BT (gsy e 1y (6t (235L 5 e DMl Wl e B Szl (g, basls ses
Say alie WED Sloio 65y baylsgei .S 6,53 HTML G s 1) T oozl 69y bayls gas

Qﬁ@o)l)&uwfﬁ)g

o) 28,8 sl sl | EXCEl aal s slemls 51 oslizul o o wys ol s SEXCEI 4ol s @G b 418
Lformula s 5lestizal s; cpoman 85,8 o 15 oslinul 3550 5 odkoms Slwlows 5l 21 (5 Lemls

O\ Sl» LTSNSO




Excel 41381 p 9 o390l

e e e3sdoms (S35 p 280 Nlos plosil 3LT & s J50 (25 815 5 Lenl 2o @6 pedo
03,5 3505 Sl 4 415 oo HIE AL o Wl 3 35m s0 slasde g sama ol (61 o il o o
S 5,05 SUM (AL H1) &y 4 1y 50 g3 AL B1:CL+D1 +EL +F1 +G1 + H1d 0 5
585 . usle) (s3e 63 5udme b 5 (SAES wsle) BLIB2) pb 03 5uoms sile o y3T 03 5udome 15 oo Lgasli

s S a1, (86

Ll o o 3 aslil 5y 5e HuSe g 4 1y b wls I plie o3 5uous ST Pl 00900 L
055 b sl 4 e 5d BT Okl 55 0T (osTol b ds jolasl jyie 5 48 same 4 1y b
Ll oo b S OBl 0T 2 15 b Promo salesuils s oW 5 55 1141K23 (¢ o5 5ues
il ods LS5 5 s 4w
.>)|>)‘J§(dy,é)c\5OT}\A&:6@\@\‘5oxﬁbdw5(=)§jw¢xﬁbm

By o D S Sl (63 Sas £ 55 oins 0L S (SUM sle) w6 o [

T 6oy 2L Ll Sl (g 0lie ol s sl sl edaas 0l o« (AL H1.wk) Argument [
L ooy Ll 5 o Lol il oo s 6l 1 (gl 03 gutoee Y sene 355 Jlos
dl@ﬁbfunctionwizardgj.gf%uWg,yqbw@};@@uo;;;,\)@ﬁl]
esls dal s 15 oslinul 3550 65508 53 a1, oleml op 5 Jaldie 5 e .as 13 oslizul 3540 LS

Excel asl y slenli (2 5 Jslwio Jgu

s 5 &
S s [y Lasde 5l a5 S (Jee L) :KLs| =AVERAGE(B4:B9) | AVERAGE

)JJS/‘%.JJM@bﬁdﬂ'@b}@)bbé).\&ﬂb&»

Sl 5,048 polae (ool s il I (galdal (gl 03 gdove

“ o _ | =COUNT(A3:A7) | COUNT
ol ey Ll g2 @U opl Seslamal b asl e gol= SO

.-&)jT@)Q‘)OMM&GJ}W)J&JJ&

O\ &2 LTSNSO




Excel 41381 p 9 o390l

2l 03 S ga el B Ol 1) g b 55 b o sl OIS
YA3 Jse b il Vo ol U 28,5 A3 S s
sl Ve e 5l So 3 S AB 55 s eslisal

A dal g oslinl YuYA J e

=IF
(A3>=100,A3+2,A2*2

@j‘)°¢$m§'6°3)w)565”)‘@@f§)ﬁ

..U\JJf

=MAX(B4:B10)

MAX

@x‘JaMMaJJW)J&JJ&)kLEAaJZg:’-;

..A.?\.s)f

=MIN(B4:B10)

MIN

Loud 51AsS yo e Hldas sladss OLiS 05 S 5,15 Oy s o
S dal g i 15 0T (sl o 5lkde 5 ply IS lutde s
Sldas VA =PMT(0825/12,360,) bl : Jte
Lo AYO I g Y3 VA s (abLg\ﬁASLaL»JaMB

=PMT (rate,nper,pv)

PMT

Sl o by Sl 0590 2 53 5L 5, 50 03yl
byt It S e daloe |y ol T s Ladei
s34 was . 0l =PMT(.07/12,60,10000)
o ¥ Ve Dol U 03 n 0313 Lana el O s
dal g o3V doles VL 5 g o JLw‘)"')JL»@Q.L»

.Jﬁ

=PMT (rate,nper,fv)

PMT

u.e@w\:ubab}bmjébﬁjﬂébu\&ﬂbu.a‘_}fcq-
LS

=SUM(AL:A10)

0 Olasloes (gl oaliul 350 Ll o Fsldze 51 S SUM b« T 5HAUTo SUM (S He b ol

S ‘@!3Kw,\§a1é\ﬁ.@\a;;C\yuoTC,;é\ﬂ&ﬂuzbExcel al T ol
A8 eSUs" standard 150 1y s AULO SUM 4.S7s

O\ 3

LY/



Excel 41381 p 9 o390l

S 1y ol Gl oyls HlEedd Sl S s sl b 3 oS gl bt 4 5 LAUO SUM (S5
o 035 bl 1y b Gl I e y3b 03 9dome AULO SUM Z1:55 o s I, xﬁ@?ﬁ&p@\};
J:SJL:J“)Ji)LSLAbfAutowmj}ijb)K‘s‘jJ‘?Sﬁ‘ﬂjw‘oj;utxb“\{‘)@"’ukf|}:
j\opgpgéwﬁsbgauf\.,\?{gwuﬁ@,ﬁ,;ywy@5\,@4;\5—\
xﬁ@?ﬁ&l{J..:A‘}ﬁ-se5\)L;HSB—C,&J..»sgAutOSUm;}i}.@l{u;gl&d\:)b)\}ha;b
3,5 el Iy

YU &S gl 6l > AULO SUM S35 5187 ol LS eSUs"standard i1 15,5 AULO SUM (g, -
Jii.igilfu\il{‘\s&u‘\ﬁu-C\:.-)‘QSLQ,‘.«)JToéonujsumGULJJ‘Jﬂ}oMgBﬁS\&A}B—%wg
J;Mb:-C)JJu}.&c:-

=4S sl amb gy ol sl F o slal il Can sl Sl 03 ST CBSIEXCE sl ;457 (g 03 gdoes S1-¥
comins YU 53 Jga b 5195 03,5 SIS Sl dim il 5 oo Sl (gl 40 2S5 5,5 15 o3lial 55 40 ol g
ST S5l d e

Excel Gl asl e 5 opl s HLas | ENtEr WS L us” oSUS™ Jse 5 )l I ENEEr 487> (g5, -F

.J;M\‘,ﬁ-@l’ubou\&gl&aléuél&y@;

231y dgep dal s (o bT S s 1) S pax sl 0 (55 :AUILO Callculate (39 b 51
LS Iy (g 23 Dl (ble 4y s o e 5 b ST 755 81

b & o [z 5 Aol ide sl Okl AULO CAlCULEAEE s o o 5 1) EXCEl sl L S S
j.\wu.:wm.\pg@w&uul“\.w..g,ﬂgm@\Jﬁpgyﬁuﬂww@&f
o S dbn (8 Mo AT Iy 1 3l o S S 5 0B cekd e gla Wl (6 a3 53 L
S b s 15 e bt b s s e UK L 0L pslie dal st 0 71y ols wl Lzl (S
o S13S dal ol AULO CalCUle exb s 1) mer wns S5 5 &y p « EXCEl il
Sl 4l 038 Sl Sl (ol Sl (sla a1 3la (55 ) ks planil 1 (6,505 5 e doal
sy 533 o B S e (g S| e S Sl SIS AULO CElCUIBLE G (555 5550
S Ol 1 Ob ks

O\ Sl LTSNSO




Excel 41381 p 9 o390l

S Gope 3 Ll S b g b 55 s Sy g0 4 1) B TS (s i s fOrmula 1g8 b 51
o S deal i S5l |y s sl g leialy 5 Sledbl s el fOrmula s g b 511, 8
50 S s 1) s se Sl g3 3 (S b AT 2o |y s e fOrMUla g 51 eslizal L s
1l o o3ls -0 ssformula gt 8

geoas OT 03 50 dgo p il (o &S (ol 6l L) 558 755 0T o gl el o S sl al )
daas 3 el Ol Sl s (558

As dal = sl formula iyl b .aes” s Edit formula«ss s, «Jge b o1y 55 -Y

OLEs 1y 5L 3590 slais OLis 5 3L dal = i zuS formula,l s s 5 cpl 4 .48 ¢SS 5415 1 sfunction
ub):;J,.;Jf\i,emjﬁ“p&w%z}gwﬁy,u,och\:g@\,ﬁfﬁu\ﬂjw.mmf

J}.&GA

Excel yo o908 ailg3

03 01 3)00 )3 (530 Llbs a5 333)5 LIAD) 1) (@0 )51 S8 (8 Elas) )5 aa @B )
o3 18 g ORL s aibg3 ) g HEIP asSs 5g) asjgelyy 1) )pie @6 330108 (0 Lol sails
o) Vo b selgd el oOffice Assistant (Sig clls o) ) .S Glsformula
.25 5 Help on selected function asss (sq) gusw g Help with this feature asss

S 5 )ls 1y Jse 2 -F
Ly Ol LS Cly S 5 4aSTs ) ST <SS EXPANd (55 5 55 50 sls 6l lsasil 1 da —0

o8 a5l formulayls 4 s 5 ol a (syls 5l 3

@C)n)omguauA;L;,;;ﬁyvujoijxcel sl 58 ol LS SIS 0K S5 (59, -7

a5 dal Al O acslows 4z 5 LS

O\ 55 LTSNSO



Excel 41381 p 9 o390l

sj@)lfquXCd 45‘_;\.@,@3;;)\.@:);G\j}L;auub)'l.wj@fia)yjsdliﬁxg-cuiéqd\).s:éﬁE‘sﬂ

] g Al

Sed>= 59, polie ¢ L I, EXCEl SNl &S C‘}: sblp Llg o1 Sl Tl nlgs
P Olag B B Yo w@w;lﬁx{#\vg@\ﬁ%@ld&“.u\uﬂ@;qupla'-
0l G 3 ol Sl gl o Kke 4 L ST .S bslined Doounto Bl 38 ol sl s
11 0l ST v 4 Sl Sledlbl &S pls 3plS a8 o 1, Doverageo w6 ,ls Excel

ol gl b s QijAzAj;ﬁJ}fd%QS&Algc@bW‘&Q

Olos b b (Sale a Lgmdm AsL oo Oloj 5 Gyl wb g5 55 slls EXCEl ile) 9 b @lgd
..wd.tt?gstbou;,@,u@pw,@@@,m@&,\f\,WL;)\?

503,85 My 1y 5l 0lo3 &7 3 s (5518 b oSS EXCEl & sy w0 870815 e 0K 5 0l 506 S
2 4 s o e S NOWO ey y o IS 401, 0T o (on sl s NOWO bl s o 2ol
9395 0lj g 035 Fluloe Oloj 5 506 @‘ﬁd*:ievu‘-’;@x (ol 0 dlms )l33 &5 )87 & e
¥5 du‘su,-,,4§¢ﬁ\u,z;t{\,@,\:,;Oﬁ‘suw;\.x,:DaySSGOOG\:S&:».x,,T@;*mqf\)éfjs
ST oo o (AL (0 )

S 333550 Oy 5 b g1l 03 58 4 L1 Ol 5 (Susb wls Jols slo als ol Ll 5 oo Las
Aas s format cells i s 5l 518" 31 NUMbEr

sk s mldy , hrmm e BXCEl s 0l 5 b sl sl o6 5 o B

© ods 4lol ANAlySIS 00IPaK « U 6T sl o o jiws b6 wiligs B5 fawNige @lg
eals dal g Cd (65 5 s ks LT e ol 4 55 457 il 5 Sl & g0

w1y gl Aoty b cpl dle ()3 A8 (0 40 saze 4 ol BLSI Wb S e Ol e 4 CONVENTO ol
oo b w1y Gl (6,8 oIl Gladaly 05 ge5 aiin S Sa S Abge LS b bdd e e
S 4> 5 CONVENO 4 5 5 5 oSS EXCEl glazaly js INEX sla &, 51 syl

O\ 6% LTSNSO




Excel 41381 p 9 o390l

3 (g bl o At a0l Gleinl) 03 o5 4 S AL (o b ml g ok slols Excel 1 Jb @l
sy b LS S s Jo s 55 DL SLT oSS Je b dinh 03y IS 4 ea b Wils e T
.13 S oo i alale (e 38 B 5L ply oSS S dhe b opl il o PMTOEXCE]
;,L;um,;@‘\,ﬂ\,u%;4:ng;}\sﬁ),@w\,ﬁuu_,;L‘..;,\\,.sbdu,ncuw,ii;;,,g;

Jas <

s F 2 T 035 1y 5 o 1 SUIF 5 03505 2 L 2l @5 S ein (SO @l
3l o a3 1) a5 30 0 (6 sime a0 s Lalis OISGI ISEVED b Stes

Iy o3l 3550 DOS abei b ailly 5593 30 RAM ltie J2o o)l slasar L5 o SleDb @‘y“ﬁ»ﬁ
b i g5 oSS 518 S 5 3 INfO (tyPe):jt ol sle b oS JSK8 il 85 5 03 505 J 28
e s 513 () s ST a5 J1s 5o 1) 4alST dls S e SIS w1 (e Sl 6 sl @) 81
Info (directory)

ol ps ol g SN e S e (s Mae S o eslinal Glate 3l eyl gen (S 55 Lk 1 ke g8
Lo S eslaal lte Q\jdaj:;EXCd 5 bles S o;&w\d&;a‘\lﬁq-dgij\ (5, r.:s\y Olal el
.>j,t§a¢,ExceI,3‘,6&;@u,t,;o\,:@‘@umﬁ;,;oufpSIFcu;mum

IF (local- test, value- if- true- value- if- false)

M‘j@c\}? U'f.‘ .L.:‘.:)f P b L@m[i)a:}u C}’.) Gﬂ\:- L;Lh 4;L>-4.:€-J.a c\}? :8}0 6'53
S 1y oy S 15 o LT S U5 0l ST Ol sis 1 ol sls 6l (slgn T b ool cla 03 goms

.-Uféleai‘cdi)j"vdndﬂwbQ\)bbwg%ﬁj‘u@wub{ja:}ajw‘)ﬁwb‘jéw

£ A il 63,5 edalia S5 1, SUMO, SOMO oo (55 wb g5 ki Lot 1 SUhR § (0L 195
3 by Gb} .Q)}TQAQ\)L@JTEXCGI Slealy 3l Ay o gy 4 a5 Lo :;q-j}:}sjii: GU
.-U.ifa_)u‘ Q‘@&:\J&‘Ednb\ il f—\f@-’w\jdaéu&e

O\ &T» LTSNSO




Excel 41381 p 9 o390l

c\: S o M5 sh a6yl d?ﬁ)lf‘«f@b)'ﬁc\) sslasl ;sugglﬂiﬂ)sﬁu GU )3
S PO b bl o g 1) &K 5l S8 5 e oles b Loz @l slael RANDO
ST a3 L YIFI0AYFOF

b ija- u\..a\j}'L;GLSJAT CU U'.'."L"-'J‘ o.sl.a.:..ﬂ\b(l.a)l».&y) uﬁf)lﬁ-")g\:ﬁ;‘ L;LAJ.)&L :‘S)LOT G'BS
o s Hae DBl Sl AVDEV sl o AVOEVO Zitesto e wis pl S J 28
Ll 8 e pZ-test 1, ¢S Ip - value SU luzs j>ziest 5 wils §

Jbo\j;.og.v\iﬁ)lf‘gbycb:cuél&,:yhm)‘qualf%,:fjé\ﬁtéla’Q)&155
o Osbalyes; oS S UPPErO sl a8 o oS 1wl 535 g0 (Sl 1 4w 5 » ClEano
wt?qu‘}xz4{1,L@;Tgu,a>,¢ul,“v\?:L@TL;)Y;L;L@;LMA,.\);\x\dollarocu.wda&ag

.JJ}TSA)A

b 519909 9 65 9,5 >

Ol cdans o 415 oslitul 5y 40 1y 05 28 dmis ¢ alp 8 Cwlgde STEXCE wily o5 5 Ol
osb 03 28 amio LT yls BT W aolpe 6T L Qlo p80n ol (a8 o sy | S
531 Oselm 538 015 (o LT S dial s 3o g glo 0l LT €5,87 o Gl gl w53 oS
€313 513 e Slr

ol ol Sae Sl 53 Lol 5L PHNE (5 40873 (55 03,5 SIS ST & Ll 0 5,5 Ols
ﬁmé\ﬁaj@fﬂmgy.mpmu%wmguﬁoujla;ms@m“\wﬂ@g;m“{
Wl dal g gl i g plb S s (el 1 Y sane e E

Lah Ol b &S sl Al Sl

Ygome S Ol 1) o A paled oal iy o8 e OT W5 0l (oo o AY (5l Sl 57187 oS
s S8 5550 33 3Y lpe 45 S Ll 15, 68 )17 53 5. e (sl 4l (sl oD 4 im0 o

W e s bl 31313, 515 aslinad 350 Clas 11 55 50 o5 58 AsL 415 ST o gt 4 iy iy

O\ 58 LTSNSO




Excel 41381 p 9 o390l

Olej 2 3l St o o3l 5oaT o g m o (5 ) kB 058715, K0 Sy g b DASH Ui oS ls
ol @l enl 6 Ko

idu Lo dal g o STl S dals Ole s Jb 571 ols als ples EXCEL aal e 5 G
[ St s cdysls S5 ods Sl Sl 53 15 OB 5 5500 gls wils 4SSl 31ty L5 Ol b Gl
Lo dal g aie 355 Ol b &S gl el s ol a.aS ot file/print Areaprint Area
S b g edalin 1, OT Wil o PHNE Preview s s 5l estizul b i o

S 03 9doun 45 3 g dal g (3L S b s dal g o3 (g enlimul (gl Ll 63 ST Ol 457 assT
e sl BT S Clr 5 (6 K0s eagdons dunlim Sl Ko 4 Ol gin Glglr lp s e
ol .S okt file /print Areal set print Areagls ) smws cbl 03,8 Olssl &5 gl 4ol 05,5

a8 dal L s ST Gl wl el Ol gm0 5 iy S w EXCEl (s 5

) dyglas 13531 )y print selection aizis ple3 (3 wal VAT sl Bls wla sy 1o
Ola 133 gbg) ) B )y asils WILATIN (51 BB 333105 (0 A5 Cuwl Cuwys S)S WILAT print
031y £y (1B Ubg) ) A5 ﬂAf.ﬁ s ils o) 23)5 QAT a5 ag.'f\ Al () ) Lol xais
A5 - Ola ) Gy 186 1) (5) 031y )51 .30 (a0 2383 (532 (Sl 23T (Sl)y D
print s oyglas )35 ay 5 )00 Slo Ald QAT )] sy a5 Cuwl o) 8y O3z
13 A5 ) (Ao Asys 30 3RS (6 S0 )6 D)o @ YR Sla 83l Ol )5) Lol sy
Olads )3 A5 310 (-8 A506 (19) B2} 3385 by ply Print Area joiws b aby)y

0 (308 adyo I8 )3 (53B) e W sy

S 5,0 6oL Jla 4425@56&&0@&)3 Ql:fﬁjlffﬁ Axio SN '»b’w
&:.:g-).aiﬁw.sﬂi)\}gzu)sme)scAyi@mﬁ)KJ?Q)yag«fé\b;é...aoxf\.xq-k&-
L;ow‘&bgg)yjab‘.ﬁﬁ‘}&deﬂ(Jf@;)&bé%@})\)\&&géb}\y
JAS Cov K5 dmin (il gm b dal g imie Olowtel ol (S ol w3 Sy s 4 | domies

Al a5 e Cslad a5 5y 50 48T s 51 5 55 sl 555 EXCE

O\ 59 LTSNSO




Excel 41381 p 9 o390l

SN USaS ) Samw )8 ol 6l ST end (6 amio 53 531 (63 se8 0diS U Glghas Wil o o
Insert / page Break sls ) sws v S bl Sl 4 5 15 3lalda gl 06 L5 3550 Jous
LS Ol

Wl Sl pn 4 05 2.8 SlisPrint preview oled i osliw! b oy 10 (292 40
S e Gl S o oS el a (Kol 4 Jlal 1S Sl g ol Bl (o B ser 0L
S Sy 350 (o0 (0 g 460 T 5 0l 55 L & 55 pl 4 by S5 4 A sl Ol S aT
G b 3 Jed JB s ol Ol (6 i b s drlge 5 oyl 4y 8, w5l Suuls b Lol 3 51 ol
35 6 o 55l ) oS

JSe a8l oy 13 eslinul 5 ) 9o 03 28 ammio Sl (gl ile Olgie 4 1, OT Ol5 o0 &5 ol o g2
2 osdle Print preview sl s .5 8 edalis pPrint preview S5, eSS L 1, ol gle s 5
s i 5 0T ols adl b 3 5b cammies ju g ASbe el el Sl (6ol Aily oo domies (6 otaline
D)jﬂ‘)J.J"a-‘..j-vbJ‘JCJj'L’ﬁ“45‘)&L@w)%l{&‘mﬁ'd‘é‘ﬁjyﬁ)}ﬁélﬁj‘ﬁ"b.wj::.wbts‘ﬁ
Caanid et 40313 33 (65 Join Doygeo a Ll (6l oy 3 Shas &S 1y LT I cm clons 15 eslizal

2l V'"Mj’.. TP s

ol sl adls 13 Aiw amis o ST 3 ST idas s )5 i Gy ameis 5o |y Lot i NEXE 48> U
Sy Al Jlad b aaS s 0
ool LBl sl |3 diw asis ol 5 Sl das o 5l 5 diw LS domis )3 | Lk JPIEVIOUS S5
5 dal g Jlab 8 ST -
s full-sizetext) ze 15 sl o 4 1, (Ul PAYE) 4o plas s LIl :ZO0MS™s [
S o kS S -
S o AL L PHNE gl o 5loee 5387 :PIINE 408>
S ol 1, PAgE SELUD (51 o sloes 218 SEUP 405> U
..\:;fr:m(s@,?@,yq\)wéu4,;L>Sw@ﬁ\;o@\jbo&ﬁulzmargins wSs O
S S 1568 5 Lldils & e 3L eS8 Jpane Sl w1, LsiBreak preview page «.57s

\)W&a:ybud.jl}:‘5,:L@JT()J;Q-@'\?QSM;gQW\)&ij)j&Tégbjﬁ@

O\ «60» LTSNSO




Excel 41381 p 9 o390l

Ll 5 e 3L S 8 Jsene Siuled 4 1) LeiiClOSE 4SS

4«5 Print Preview i ol 8590 (Ll (795 4 (Shiwd Sl p 4xio 49l (Slgokiss
print  cls s b 51 SEtUP 4Ss sy By AiL e SEHUP il oyl SL g e s
S o bl EXCEl (g g 15 51 1, (filel page setup) le ) ges L s w8 e eSISPrEeview
Header/ :jl a5 le & conl ot K5 4S5 F 51 gl oysloms 5ol ks dal g ol (cloyslous 138

13 13 ool 5550 glor aomio a5 6 1, T 015 o+ 5" PAGE ] Marging/ footer/ sheet

ol i o ls rm 3 03 28 amis S11 gl dmbo 33 B 0318 031 41 B STy bd 45> b 417
v)Jboﬂg,&,tﬁ,ﬁf‘.u,:f,\;w);L@;‘chu‘%s_ftglandscapeg;?ﬁbw
Cad g e p Sl S &S Sl oS 55 L Las 05,8 kT u)s opl yo b e .S Ols amio
sl a1y T oo, 8T

S oy Sl s oo bl 53 551y iltes sla 45 ity (2 PAOR 5 S 4 b gs o a3
4S5 65y 03,5 SUTL o b S (ol 1) Ola ColSTL 5 o8BS 0511 dsle (g3l g0 Ll (oo S
Sy e Sl I ol asl 3 Shee S5 > 4, OPLIONS ¢

b sl oo ool 5y plie 0 bogs e ST W5 wmdo ] 55 Wil (0 S olr w5 o e 5SS
E S S A 55 a0l sk 1 EXCE ol ol s 5 sombn dslikie 6511 4 o Ay s

01 sUigy 45 3135 @3 bi3 500 1) 30-8 sLg5m)(5 )EALw 3335 (aw :)igy \ias asye
Cigs a5 ola portraitcigs ) 1y (S5 saiwilgh )51 bl (3l asdo Gy Jslas
13 § 3oy galS Awl o Sas a5 Lail Gy lgigim sg .35 plalel )y landscape
VB 033198 3PS5 )3 (3lo asdo )3 Jol5 b @ B 3385 G095 1) SP)S o)) S)g0

O\ 61> LTSNSO




Excel 41381 p 9 o390l

Yl omp and o W L P ay o glad)l b sbb anso W ¢Ja b P Jsles g1 sligy a5
20 saloh JSiis

alie dal g &5 WEL oo i 63 00 ST i dwd Dg0 4 B Al 4 boiw polio il
Sl sl ST b bl i ey a8 a5 L Yool cdas )3 5 gudmme (sUd S5 s 1y W esls Sl o5l
)'io.sl.a:.wm:g&.u\efgm,;uwl;ji&i‘.‘,!@;ﬂ»64.».5;@&\55,454{\)&@55”
JolS Do 0 e 45 ns 2l (66 w0 1y b bl b STl el i g0 B SSUSS
b s b Aol Os e WL 5 B b 51 5,8 518 i s

013 515 PAGE SEUD (sl o5 sbun 5315 53 MAIGINS 4> & b g 0 domis 53 8 o 4 1 eslizl |
@WJ:fuxx?ﬁbuﬁ)jk)wf»‘}aﬁcuﬁﬁb-)‘r\Asﬁo)‘ub\mb_}'jojyﬁu\::\j@
S aete g3 gae b 8 b3 1 01,8 )8 S e il
QT)J‘)USaJ‘JJ.:A‘}}Lsa456‘W)J;‘.J)‘J&M\e@Azj:.})ygﬁd-"@lﬁé_é&.ﬁj{j\{
dal g L 4 (6 g oslm Bosl g dmie e 055 Lol (il atdls sy ool b sl (S Ol
W5 r i ol & TS b Ol 1y sl s domies o | it e 3 L5 a5 1S il ol

S ) (5 iy (LS ARl b e 8l 53 S 4T 51

Sy o sleds, 3l S iolae g Sl B (5 2 Sl (ST B9k 9 4xio g I oolaiul
3 tomho oS ol 03 28 wmin 53 3 se (Sla 6313 ime 5 paghe 3L, 5 OB Sl 4SS
lS” g s 4Ly (S o JolS 1y gt 5 518 Ol gie me g &6 Ll ol S Ll OT w0 1y 554
‘m@&s@)rﬁm;uvumsjjTgﬁqngjgjwﬂ.m@ﬂ?ﬁ\wﬁéwf

ALl ST ateie DML lu b odd (Al le SleMbl pb (sl L3l 5 (0 bs i nl 1
sloul (gl 4o 3 45 (g3 Ikl (F5k b domio ST LS o qal 3 Ol | OISl ) EXCE aal
CUSIOM (5 4aS™5 (555 03,5 &SUS L L S Sl 1 ol &1yl (55 iy olie Lilg o0 LS
Gl y3 oS idu 4w LS bl 1) 35 ol 55 L amiw . fOOtEr custom Header
Ssg |y e 48 AST (oa el 5 Ol 1y OG5 custom Header or footer i s, sl

-"":‘UJ‘J;L;;"’.,'&wéuﬁjb@w‘ﬁbﬁ‘ﬁ@b‘ﬁ%

O\ 62> LTSNSO




Excel 41381 p 9 o390l

Cele c@)\] (o olijled (b amido (6 o kel O3l OLES Gl 4 1) ol la A Wilg e e
& oy VL 3 Canys ST ola 48> Sleslizal b s S5 e juaie ol s &S el L odisy ol
.%Mttast\)u,tf&”\U;L»Tm.v\:st}:@‘.u)b)\;d\ww)ﬂqxsué%

.@:,“w;:font(A)Mf;sj,,\:lft{l,g,jgtiw,w,;umu,,ﬁru@;Jt;\,:@w

Ll dal = o S1:Sheet 405™s 4 b gy o dxio 38 392 g0 (S 4 3F 1 oolaiwl b W (i §F
35,5 oyl r‘fi’ QL das S5 Ol LB Sl s 1, (Gridling) s gl b Wilg o 6,55 S
Lals o5 ol odd |5 ambo iz SIOES )8 8155 o plol SNEEL 6 8 1 4 Ly o 4o
$ i 3 grge Gl 5 bl Bl o Shs BB palie U ssd sl b wmi ples 3 st Olse

s LT aSs plas by e
oo S o 5515 T el gy ol (Sn oS il 03,57 il a1y 6 S5 sla 4 8 Sheet £,
Sl S L S i el 5 e b a4 1) i 15 ol 03 S Ll 6T 4 Jb- 0 B oS gla a8
S 53 O 158 STssh g 60 5 O pan 55 bSOl c2besT sla 6505 62 s 55 ol
ST OBl s Sl BT 3 2 s ki ) (Al 5 o S a3 gl i

L el A VYL SIL g Cmly 4 o T amir O 5 &S US ml Wiy o Il ol s

33 83)5 ORES A5 (Igehy oS waiS Jladne vl elSis 1) ab (slgbs )5
G183y 23)33 aslaiwl pgelyyy $Se)s5 jl pBER)S ) 15! Lol s sislgh )3 gadines
P0IgA (s ando G sbly aibls Hhd oaib 2w A6 ys Gridlines swi 155 a5 35
23iilga sy ) (o a3l g3)5 JUis g Oxdlgd (530) s @ aASuD slghbd 3909 3o
35 0 )3 ol
Ml plas S 555k 4 65 0)l5 535 208 (s ol BT 1 KT Dyg0 41 I Al s
oo 4y b adle slie Ll5 o adl Sl (SIS ) 4 ba bl oo & a6 o
mz;égljfo,yw,u@u B9 el SOLb s I, a8l Ll ST s 55 goue

sjyoujjsdslijc\}:»ijsc.x?:fov\.al.&»uuTM\jﬁ-@:QS@TQ\fy)JJ:J\}S@M:;f

print preview 151 iy ;s Margin £, g5, 035 <SS L s dal s oo 4,0 L8 0l @l 5L

Aol Al s adl b slgedas

O\ «63» LTSNSO



Excel 41381 p 9 o390l

035 Iy ¢l e owe 035 Iy iguine Jom 90 Ao oS i Slelas 0018 Ll 8
Print  cle 5o Sl Ko ccails ol Js 4 o8 )3 5w 5050 CAel )3 b aomio oS T (glghs
Print preview sl .S uley omlb UYL 51 i ola amio plas 5 5L bl 13 preview
.,L;,aw‘,gﬁ,tsyuf,ﬁL;u;s;;u@r.a\;owﬁbo&\d\w

Sy Sl (B Lis JS bl (Gl dad [adiS |y dmio oS T Glght e Wilg 0 S 5 ol 4
wlie (§ a8 i ol 4 .S SIS print preview il i, s Page Break preview «.57s
S poalie ol ol 0313 Ol 5 K8 53 45 ansT

2 3 3sh e enls OLES Wl ok aseie T &K, L &S ola ad 5 adeie oyled b asiv a al e ol s
S35 21 rsle 5 oslal 1l SIS 5l (6l S o sl 1 s amis (6 oS Tl ot e il g7 o0 Il
S 03 5 S SIS OT (555 s 355 b @6 b 55 b Sps 4 L O b dns 15 )5 5e Lo
g\;@@gmu);uudt,;s@ujuw.gﬁf,\;w@yﬁu@#gm
S eslizal 5 INSert / page Bread Insert Break / Remove page <) gws 51,5 &l

A0 ably Cglad syyls YUATI )y a5 ae.ﬂ b 391 (8 ULy @ a5 ae.ﬂ Cwl oSes
slad sla a g saes jUid ly close s asSs alays o3 )s 151 a5 3abl alibls asgs
OS5 sanlgh )b page Break Preview (slsd ay .normal

i p &S () 48Ty Sl pl s ST SSUST PIINt PreVIEW auS's (g5 cdowy OLL 4 0L 55
Sy 03,5 SIS ss o alb NOrmal View . L o581 csls |, page Break Preview

o8 aale 5L oS L Normal sls « Normal view .S
S by S e eslimal B sla & 51 K 01,8 L ey 4 i1 S 1,1 gl 01,8 LA

JJ&JB“-J&KLS))‘)ExceI @Jsouﬁ)éu)\aﬂjgﬁ)\fc\f.\})b

UL & S

O\ 6l LTSNSO




Excel 41381 p 9 o390l

o) 4 S s S b a ) Jle Gleale b ada el Wilg (oo I @ O o s asl
Gl ol mb Sl Caan Cad 3 ST B | SUNDAY 48" s w51 S s BT 48T & 50
SuNdays : T s 55 K, olw 05D IS5 0 dans o 53 0T (505 1y wsle (B9 2313 15 ol dbais
S b 0T als £ 6 gyl S5 1, wgle 4bais Olea (sl
25 o s aia pblplad S 5 b o

Sunday

Monday
Tuesday

5095 T30 o paliad

22835 sab 4 cmad Slgale (olul 55T L 4z 5505 1) oM lgale (olal g JS 55 75 asli
Ll ol )5 (PAPNES

LS SIS A 48 g5y Cond sl (gl 8™ s |, CUSLOM 4L 1S™ <SUUS” Options s 5, TOOIS (s 5
NESTE

Cig 3|

:\JJ.S-

S SIS OK aaS™s g9y i L ENEN cay Lot 4 185 (ol 5 ST ol 1) Il (slgals o 5L (gla s 53
ol )l Cund cole

Q)y@wﬁf;w;x,u,\;gﬂ@,;4§@u,’\a,u,:,,-p¢mg¢§i‘dju¢§“>ﬁ\}>-@
o 0T 55 dalss (o &8 Gl 6l (555 4 0L &5 rsle b 5 03,87 30l 1y el il olol 05 &5 )3 &S
w8 555 o 3L S Gl oy s Validation « & Data s g 1558 Ol b os S ¢SS 555 s la
505,85 ¢SS SOUISE Cend 55 3.5 50 4053 S5y p e 5 ozl S5 5L 1, SeAtiNG L 51 List

S SIS ENLEY e85 s 2SS ol 03 500 (655 0 sl b

O\ «65» LTSNSO




Excel 41381 p 9 o390l

éﬁs@@ﬁj\ﬁ@ﬁ@&b%\@bbdg&Qb)\k\)\é@ﬁ\ﬁflt@ﬂ@&@@
oS 2lema 1517 51 58T Sl e Sl ed asl )87 3 Sl 08 e sliz

5les S Ukl Conditional Formatting «, ;5 Format ¢ s 3 e S7 eSS Lais )y ge O i S5,
b 5V 300 OT (505 S 5 03,5 bl 1) Gl zaS” slime 4) LESSThEN 4 8 0 5L sy
\)&)&t&,w‘s;m;guau,Patternapjr_;fda&,thormatwgw,wu;
oS o SIS, OK 5 Sl

B oygaw g 1 plaw s 45 <yl

AL amio (S35 35 ol sl sy odalie o8n 13 65 S ol 1 g s O gioe LT
.»\:Skii:lf‘))b)‘}d}’;wab&ﬁj)bw)bS&J)L;)Jﬁ—\
LS SIS Freeze 5, Windows s 5 51 -Y

Ao oo b amins (YU 53 Olimmen b O b g1 o 5 slo sy STV

DRy g Ggw (05 (A

3m5@J*-°Ji)u5w“eréfu‘$“Bf‘)-’?JKJ‘J-‘M&‘MOFV—:“‘?%;‘
=S o Pl fae 5 50 0 st Il )

a8 SIS Hide 4 £ 65, 5 3, Colum s 51 s FOrmat ¢ s 51-¥

D5 (o B O s

A8 eSUusTUNhide g, 5 5, FOrmat ¢ s 4 0,93 0T 0l 8l ol

S EILES FEL

O\ «66» LTSNSO



Excel 41381 p 9 o390l

S b 1y sy ge o8 I8 sl )
LS SIS Hide 5, Sheet s 51 s Format ¢ 5 51-Y

030395 9595, &9

L1 5 o 1,) sae = Mod(9,4) xl;ﬁwﬁ\,wfgw@m@pzl\ﬂodcu
S e M5 5 o Sl sae i RENd w6
.mdujfwu;‘u&;ﬁcu)uwp@xwup.\pﬁ:Round@u
123.457 s4e =Round(123.4567,3)
WS o Ly (B s sde S35 4y slel D INT b
L1551y Ve 5ue =INT(100.01)
L1 5 o 1y 85955 sle S slaws LEN b
LS s Fsae=Len ("Test")

S35 95y S > g

WS r b S S g |y ik O~ LOwer

S o k5 5 s a1y by o5 > UppEX

ST e b 6555 S8 w1, 4alS s Jsl ST, Proper

A1 S et g (b b sl o el 1) et IF e i 5

Ve sde Soyg opl pb 530058 015035 YY 51 S STAB w5 luie S1= IF(AB<22,5,10)
Ol 8

O\ &> LTSNSO




